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COMMON ELEMENTS OF PRACTICUM AND INTERNSHIP

This section on Common Elements of Practicum and Internship pertains to all students in the:
e C(Clinical Mental Health Counseling Program

On Campus Rehabilitation Counseling Program
Online Rehabilitation Counseling Program
School Counseling Program

Ph.D. in Counselor Education and Supervision

Introduction to the Practicum and Internship Handbook

This handbook describes how the Department of Counseling and Human Development structures practicum
and internship across four programs: the doctoral program in Counselor Education and Supervision; the
master’s program in Rehabilitation Counseling, both online and on campus; the master’s program in School
Counseling and the master’s program in Clinical Mental Health Counseling.! It will help students prepare for
and complete these courses:

Master’s Courses
® Practicum Courses
o CNSL 6269 Practicum in Counseling
e Internship Courses
o CNSL 6185 Internship in Counseling
o CNSL 6186 Advanced Internship in Counseling
Doctoral Courses
® CNSL 82xx Doctoral Internship in Advanced Multicultural Doctoral Practicum in Counseling
In addition, this handbook contains information on the doctoral internship courses that do not involve work
with clients:
® CNSL 8259/60 Doctoral Internship in Supervision
e CNSL 8961 Doctoral Internship in Research
e (CNSL 8257 Doctoral Internship in Teaching

This handbook begins with information that is common to all practicum and internships. It moves on to
information unique to each program. It concludes with appendices that include forms that support the mission
of each program’s practicum and internship.

The Department of Counseling and Human Development is proud to have earned CACREP accreditation for its
programs. Our adherence to CACREP Standards is reflected in the handbook and further elaborated in the
syllabi for the practicum and internship courses.

Practicum Clinic

The Department supports a practicum clinic that serves Clinical Mental Health Counseling, School Counseling,
On Campus Rehabilitation Counseling, and Counselor Education and Supervision Programs.

The Community Counseling Services Center (CCSC) is located in two places: the Alexandria Graduate Education
Center to serve the School Counseling Program and the Foggy Bottom campus to serve the Clinical Mental

L CACREP 4.G.1; 4.G.3. Note that each specialty program provides its own field work handbook to site supervisors.
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Health Counseling Program and the on-campus Rehabilitation Counseling Program. By conducting its own
clinics, the Department fosters close collaboration with supervisors and instructors and clinic directors to
ensure that each counseling student and supervisor intern develops their unique capacities as counselors and

counselor educators.



ROSTER FOR THE DEPARTMENT OF COUNSELING AND HUMAN DEVELOPMENT

Department Chair

Dr. Maggie Parker

Coordinator of Clinical Training

Dr. Linda McCullough

Program Directors
Clinical Mental Health Counseling

Mina Attia, Ph.D., NCC

Bagmi Das, PhD, LMFT

Rehabilitation Counseling

Kenneth C. Hergenrather, Ph.D., CRC

Maureen McGuire-Kuletz, Ed.D., CRC

School Counseling

Counselor Education and Supervision Ph.D.

Richard Lanthier, Ph.D.

Community Counseling Services Centers

Foggy Bottom

Linda McCullough, Ph.D., LPC, Director

Alexandria Graduate Education Center

Our Mission

The Department of Counseling and Human Development is committed to preparing knowledgeable and ethical
Professional Counselors equipped for the practice of individual, couple, family, and group counseling. Our
program emphasizes working with diverse populations and developing strategies to promote the social,
emotional, psychological, and physical health of individuals, families, communities, and organizations. We
contribute to human development, adjustment, and change by encouraging our diverse faculty and student
body to engage in reflective practice, critical inquiry, civic engagement, and responsible social action.


https://gsehd.gwu.edu/directory/maggie-parker
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Department of Counseling and Human Development Statement on Anti-Racism and
Anti-Oppression

Being anti-racist involves the internal, interpersonal, institutional, and structural commitment to confront and
eliminate racism that exists in ideals and policies. In critical reflection of our individual and collective

responsibilities to dismantle white supremacy and advance anti-oppressive andragogy, the CHD department
is committed to anti-racist practices that:

Address racism and discrimination directly through explicit discussion and action.

Increase awareness of prejudice and confront its effects through the discussion of past and present
racism, stereotyping and discrimination in society.

Disrupt and dismantle the systems and structures that codify institutional racism and oppression
within the department, the university, and the counseling profession.

Disrupt and dismantle racial power inequities within the department, the university, and the
counseling profession.

Deeply challenge and hold all members of the CHD community accountable to advance their own
anti-racism praxis; and

Ensure the content and delivery of the curricula reflects this focus.

Conduct of Students and Supervisors in Practicum and Internship
Student Expectations. Students will:

At all times, respect the dignity and worth of clients. Treat the supervisor, faculty instructor, staff and

peers with respect.

Understand and adhere to the scope of practice proper to a counseling student.

Protect the confidentiality of clients.

Conduct oneself in accordance with program and department expectations outlined in the professional

disposition assessment. See Appendix A. Professional Disposition Evaluation.

Attend and actively engage in individual or triadic supervision weekly, for the duration of practicum

and internship. Students will follow the guidance and directives of their supervisors to ensure the safety

of their clients.

Attend and actively engage group supervision through practicum course instruction weekly the

duration of practicum.

Review video recordings and other documentation of sessions.

® Prepare for supervision by gathering materials, reflecting on strengths and issues, critiquing one’s
counseling/supervision skills, and working on documentation prior to supervision.

e Approach supervision in a candid and non-defensive manner, presenting relevant material.

Expectations of Supervisors

® Ensure the safety and well-being of the clients seen by their supervisees and ensure that the
therapy provided by the counseling student is appropriate and effective.

e Provide clinical supervision, teaching, mentoring, and offering support for the professional
development and counseling identity of the counseling student.

e Communicate with their counseling student’s faculty instructor whenever necessary.

e Review the counseling student’s documentation for accuracy and completeness.

10



Ensure counseling students maintain client files that adhere to ethical standards and follow clinic
policy/field site standards.

Provide evaluations that accurately reflect the counseling student’s attitudes, knowledge and skills
at mid-semester and end of semester. These evaluations are essential to both the student and the
faculty member in guiding each student’s formation as a counselor.

Maintain appropriate licensure and/or certification.

Be accessible, courteous, communicative, and respectful to the counseling intern.

11



STANDARDS COMMON TO ALL PROGRAMS

This section on Standards Common to all Programs pertains to all students in the:
e Clinical Mental Health Counseling Program

On Campus Rehabilitation Counseling Program
Online Rehabilitation Counseling Program
School Counseling Program

Ph.D. in Counselor Education and Supervision

Key Roles in Clinical Education

Role of the Coordinator of Clinical Training?

The Coordinator of Clinical Training (CCT) is responsible for the coordination of practicum and internship
experiences in Clinical Mental Health, School Counseling, Online and On Campus Rehabilitation, and Counselor
Education and Supervision Programs in collaboration with program directors. In addition, the Coordinator of
Clinical Training is responsible for responding to inquiries regarding practicums and internship.

The Coordinator of Clinical Training works with GSEHD Office of Research and External Relations and the Office
of Accreditation and Partnerships to maintain and publish a list of field sites for practicum and internships for
all counseling programs for which Memoranda of Understanding have been signed.

The CCT provides ongoing support to help students find fieldwork sites that are sufficient to provide the quality,
guantity, and variety of expected experiences to prepare students for their roles and responsibilities as
professional counselors within their CACREP specialized practice areas. The CCT is the point of contact for
students in the Clinical Mental Health Counseling and On-Campus Rehabilitation Counseling Programs in finding
internships. See Appendix M. Job Description for the Coordinator of Clinical Training.

To ensure the coordination of practicum and internship experiences in the Online Rehabilitation and School
Counseling Programs, the Coordinator of Clinical Training supports the Program Directors in providing
practicum and internship experiences that meet the requirements for these specialty services.

e The Director of the Online Rehabilitation Counseling Program responds to inquiries regarding
practicum and internship for students registered in the online program and assists online rehabilitation
counseling students in finding internships and fulfilling internship requirements.

e The Director of the School Counseling Program responds to inquiries regarding placements for students
in School Counseling and maintains relationships with local school systems and assist school counseling
students in finding internships and fulfilling internship requirements.

Role of Student’s Faculty Advisor in Clinical Training
Each student’s faculty advisor plays a critical role in clinical training. Across programs, advisors:

2 CACREP Standards 2024 1.GG.2; 1.GG.3
12



e Guide master’s students and leveling doctoral students in following the course sequence, described in the
Counseling and Human Development Student Handbook so that they have completed the coursework and
other preparations required for clinical education.?

o For master’s students and leveling doctoral students, advisors approve their portfolios in Exxat.

Meet with students prior to beginning clinical education to assess and confirm their readiness.
Assist counseling students in selecting sites for field placements.*

o The internship application process master’s students and leveling doctoral students engages
students in meaningful discussions with their advisors about their professional and clinical
interests, as well as their preferences for prospective placement sites. Advisors guide students
through this process, providing insights, feedback, and recommendations tailored to students'
individual goals and aspirations. Through open and collaborative dialogue between students and
advisors, students gain additional support in identifying placement sites that align with their
interests, skills, and career objectives, to promote a successful and meaningful internship
experience.

o Advisors review and approve a student's Application for Internship in Exxat.

e Monitor students’ progress during clinical education. Advisors may visit sites and speak with supervisors.>

o Ifastudentisengagedin a Professional Development Plan, advisors are consulted in the formation
and implementation of the student’s Professional Development Plan.® (The use of Professional
Development Plans is described in the Counseling and Human Development Student Handbook)

e Ensure that students have obtained individual professional counseling liability insurance and uploaded
proof of insurance in Exxat. They check that students have renewed their liability insurance as they
progress through clinical education.

Role of Faculty teaching Clinical Courses

Faculty members engage students in group supervision on a weekly basis while they are students enrolled in
practicum and internship courses, including:

Master’s Courses
® Practicum Courses
o CNSL 6269 Practicum in Counseling
o CNSL 6271 Advanced Clinical Skills

e Internship Courses
o CNSL 6185 Internship in Counseling
o CNSL 6186 Advanced Internship in Counseling
Doctoral Courses
e CNSL 8254 Advanced Internship in Multicultural Counseling
® CNSL 8259/60 Doctoral Internship in Supervision

3 CACREP Standards 2024 1.P.
4 CACREP Standards 2024 4.A.
5 CACREP Standards 2024 4.J.
6 CACREP Standards 2024 1.0.
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Students completing their practicum may not enroll in internship courses, nor may students completing
internship enroll in practicum courses.”

Faculty members teaching CNSL 6269 Practicum in Counseling or CNSL 8256 Doctoral Practicum ensure that
students have completed HIPAA training before seeing clients.

Faculty members guide students in their demonstration of the skills, knowledge and attitudes of professional
counselors. They evaluate the professional disposition of each student.®

Faculty members consult with supervisors and site directors. They review supervisors’ evaluations of students.
Faculty members determine the grade students receive for clinical courses.

Faculty members consult supervisors and site directors to understand their students’ progress in taking on the
role of the counselor.

Faculty members teaching master’s and doctoral clinical courses are also gate keepers of the Department of
Counseling and Human Development.

Administering Clinical Education

Coverage by Professional Counseling Liability Insurance

Students providing counseling or supervision must provide the Department with proof of coverage of individual
professional counseling liability insurance while enrolled in practicum and internship.® The policy must provide
minimum coverage for $1 million per occurrence and $3 million aggregate.

Doctoral students must maintain professional liability coverage during the semesters in which they supervise
master’s students.

Students must upload the Certificate of Insurance in Exxat before starting clinical education and renew it before
it expires. Due dates vary by program.

Completing HIPAA Training

Before seeing clients, all students are required to complete the GWU online Health Insurance Portability and
Accountability Act (HIPAA) information training. This training is found on the Blackboard page for either CNSL
6269 Practicum in Counseling or CNSL 8256 Doctoral Practicum. Itis available there shortly before the semester
begins. Instructors are responsible for ensuring students complete the training.

Use of Exxat
Exxat is the software application that students, faculty and staff use to track learning activities and compliance.

® learning activities are organized by course. For clinical courses, students can find evaluations and
timesheets for their practicum and internship courses.

e The Compliance Tab allows students to upload key documents such as their pre-practicum portfolio,
Certificate of Insurance and Internship Contract.

Guidance in using Exxat is provided by the instructors of clinical courses.

7 CACREP Standards 2024 4.AA.
8 CACREP Standards 2024 2.C.2.
° CACREP Standards 2024 4.B.
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All counseling students are responsible for keeping a record of the hours they are involved in their practicum
and internship using the Exxat accounts sponsored by the department. Students track and submit their hours
for approval through this system. As a service by the department, the department retains the right to use all
such data for evaluation, research, and programmatic purposes as it sees fit. Exxat does not delete data ; thus,
students retain access to their clinical hours and reports while their university single sign-on (SSO) remains
active. Students are encouraged to retain personal copies of all approved hours and clinical evaluations for
licensure purposes.

Tracking Hours
Use of Exxat

o Student log hours in Exxat by entering both direct and indirect hours on the timesheet associated with
a clinical course. They submit these hours to their supervisor.

o Hours for each semester are submitted, in Exxat by the student, by the last day the student spends at
their practicum or internship site.

o Supervisors review the hours submitted by their supervisees and indicate their approval or ask the
counseling student to correct them. Supervisors check to be sure that students have correctly
categorized their time.

o Instructors monitor students’ accrual of direct and indirect hours in Exxat to ensure that students meet
the requirements for practicum or internship courses. They contact site supervisors or directors to
ensure that students can meet the requirements.

Practicum Requirements: Masters’ students complete supervised counseling practicum experiences that total
a minimum of 100 hours over one semester.’® Practicum students complete at least 40 hours of direct service
with actual clients that contributes to the development of counseling skills.

Doctoral students see clients in the practicum clinic for one semester. The requirement for

Internship Requirements: Masters’ students complete 600 hours of supervised counseling internship in roles
and settings with actual clients relevant to their CACREP specialized practice area.® Internship students
complete a minimum of 240 hours of direct service with actual clients.3

Defining Direct Service Hours

Direct service hours are supervised use of counseling, consultation, or related professional skills with clients
(individuals, couples, families, or groups) for the purpose of fostering social, cognitive, behavioral, and/or
affective change. These activities must involve interaction with others and may include: (1) assessment, (2)
Counseling, (3) psycho-educational activities, and (4) consultation.

Indirect: The following are indirect hours, that is, supervised practice that does not include work with actual
clients: (1) observing others while they provide counseling or related services, (2) record keeping, (3)
administrative duties, (4) clinical and/or administrative supervision, and (5) role plays.

10 CACREP Standards 2024 4.Q.
11 CACREP Standards 2024 4.R
12 CACREP Standards 4.U.
13 CACREP Standards 4.V.
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Since the clinical activities of students in rehabilitation counseling, school counseling, clinical mental health
counseling and counselor education and supervision programs vary, examples of direct and indirect hours
can be found in the program-specific section of this handbook.

Evaluation of Professional Disposition
During each semester of practicum and internship, instructors evaluate the professional disposition of
students.’ The professional disposition evaluation is found in Appendix A. Professional Disposition Evaluation.

Formative and Summative Evaluation

Formative evaluation examines the development of professional competencies with a focus on identifying
strengths and areas of growths and corresponding learning interventions. Summative evaluation focuses on
outcomes and is used to assess whether desired learning goals are achieved consistently with a professional
standard *®

The Department strives to foster a learning environment in which students can excel and their status as learners
is accepted. Mistakes are anticipated and viewed as opportunities for greater insight and development of
stronger skills. Formative evaluation is afforded to students weekly in individual/triadic supervision and group
supervision when supervisors and instructors meet with students to review video recordings of counseling
sessions and review documentation of counseling. In both settings, students receive individualized feedback
on their work as counselors, and suggestions on how they can apply their strengths and address growth areas.

Summative evaluations of students’ knowledge, attitudes and skills are completed by supervisors at the
midpoint and end of clinical courses.

Completing Summative Evaluations

The evaluation form facilitates the student and their supervisor evaluating the student’s attainment of the skills,
knowledge, and attitudes required of all professional counselors as well as the specialized skills required of
school, rehabilitation, and clinical mental health counselors. They provide an accurate picture of the student’s
counseling performance and ability to integrate and apply knowledge gained during academic preparation?!’
considering the developmental stage of the counseling student.

The evaluation forms are found in Exxat, under the clinical course in which the student is enrolled. To begin
the process, the student uses the Practicum and Internship Evaluation to complete a careful self-assessment
and submits it in Exxat. After the supervisor adds their ratings and comments and submits the evaluation, the
student can see their own self-assessment as well as their supervisor’s assessment. The supervisor and student
can then discuss the student’s progress in their individual supervision sessions.'® Finally, the course instructor
completes a review of the evaluation.

Evaluations are distinct from grades earned in clinical courses. Instructors are responsible for assigning grades.
Students should review the syllabus for the course to understand the contribution of the supervisor’s evaluation
to the grade for the course.

15 CACREP Standards 2024 2.C.2.a, and C.2.b.,
16 CACREP Standards 2024 Glossary
17 CACREP Standards 2024 4.F.
18 CACREP Standards 2024 2.C.3.
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Students’ Evaluation of the Placement Process
During their first semester in a practicum or internship class, students evaluate the placement process.

Students’ Evaluation of Supervisors

At the mid-point and end of each semester, students in practicum and internship courses provide feedback to
their supervisors®® The supervisor feedback forms are found in Exxat, under the clinical course in which the
student is enrolled. The student and supervisor use this form as an opportunity to reflect upon and strengthen
the supervisory relationship.

Student’s Evaluation of Practicum and Internship Sites

At the conclusion of CNSL 6269 Practicum in Counseling , CNSL 6186 Advanced Internship in Counseling and
the second semester of CNSL 8256 Doctoral Practicum in Counseling, students evaluate their site, including
their experience of the placement process.?® See Appendix L. Site Evaluation.

Comprehensive Evaluations

Comprehensive evaluations are required by the doctoral program in Counselor Education and Supervision; the
master’s program in Rehabilitation Counseling, both online and on campus; the master’s program in School
Counseling and the master’s program in Clinical Mental Health Counseling. Please see the program-specific
sections of this handbook for more information on comprehensive evaluations.

Gatekeeping
Students must receive a grade of B- or higher to move forward from practicum to internship or from internship
to graduation.

Professional development plans are used to support students in the program when they encounter difficulties
meeting the requirements or expectations of faculty members. More information can be found in the
Counseling and Human Development Student Handbook.

19 CACREP Standards 2024 4.M.
20 CACREP Standards 2024 4.L.
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Partnership Agreements

Information on Partnership Agreements is relevant to
e Interns in the Clinical Mental Health Counseling Program and the

e Interns in the On-Campus Rehabilitation Counseling Program
e Practicum students and interns in the Online Rehabilitation Counseling Program

This section of the handbook does not pertain to students in the
e Students in the School Counseling Program.

e Students in the Counselor Education and Supervision Ph.D.

Active Partnerships

To complete their field work with an agency, students must adhere to the departmental policy regarding
partnership agreements. The partnership agreement serves as a contract between the university and the
agency, outlining the terms and conditions of the internship experience. Active partnership agreements must
be established before students are approved to pursue internship opportunities. The partnership agreement
facilitate:

e Legal Compliance: Partnership Agreements ensure that the site/agency is following legal and regulatory
requirements, safeguarding the interests of both the university and the site/agency.

e C(lear Expectations: Partnership Agreements delineate the roles, responsibilities, and expectations of
both parties involved, thereby minimizing misunderstandings and conflicts.

e (Quality Assurance: By formalizing the partnership, the agreement promotes quality assurance
measures, ensuring that the site/agency’s internship training program meets the educational standards
and objectives set forth by the department and CACREP.

e Professional Development: It provides a structured framework for professional development,
facilitating the integration of theoretical knowledge with practical experience in a clinical setting, and
identifies the required training experiences.

List of Active Partnerships

GSEHD assists the Department in providing students with accurate information regarding the training and
contact person at respective partnership sites/agencies. Agencies often make changes in program, staffing,
location, or training experiences. They may not have notified the Department.

Process for Establishing New Partnership Agreement

The Department expects students to seek internships from the list of agencies that have already established an
MOU with the Department. In the rare event that a student is interested in exploring an internship opportunity
with a site that does not have an active partnership agreement, the process for establishing a partnership
agreement typically involves the following steps:

e Meet with the Coordinator of Clinical Training before approaching an agency that is not already on the
MOU list. The process of finalizing a partnership agreement is lengthy as it involves consulting the
University’s legal counsel. The process, therefore, needs to start six months in advance.

e |dentification of Suitable Agencies: Counseling interns, in collaboration with the Coordinator of Clinical
Training and their advisor, can work to identify an agency that aligns with the student’s professional
goals and learning objectives.
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Negotiation and Formalization: Once an agency is identified, The Coordinator of Clinical Training must
meet with the agency’s staff member responsible for overseeing the site/agency’s training program to
discuss department and program expectations. This may include discussions regarding the duration of
the internship, supervision arrangements, training and hours requirements, evaluation criteria, and any
other relevant aspects.

Approval and Signatures: Upon reaching mutual agreement, the partnership agreement is reviewed
and approved by the respective authorities within the university and the agency. Once approved, the
designated representatives of both parties sign it.

Implementation and Monitoring: During the period outlined in the agreement, the partnership
agreement guides the internship experience. Any deviations or issues arising during the internship are
addressed in accordance with the terms outlined in the agreement, the Clinical Training Handbook, and
applicable departmental and/or university policies and guidelines.
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THE COMMUNITY COUNSELING SERVICES CENTER AT FOGGY BOTTOM

The CCSC-FB is the practicum site for all students in the
e Clinical Mental Health Counseling Program and the
e On Campus Rehabilitation Counseling Program and
e Doctoral Internship in Counseling
This section of the handbook does not pertain to students in the
e Online Rehabilitation Counseling
e School Counseling Program.

The CCSC-FB is the Community Counseling Services Center, Foggy Bottom, is located at 2134 G Street, NW.
Dr. Linda McCullough serves as the Director for the Community Counseling Services Centers at Foggy Bottom.

Preparations for master’s practicum/doctoral internship take place the semester before the course (CNSL
6269 Practicum in Counseling or CNLS 8254 Advanced Multicultural Counseling) starts.

Well before starting master’s practicum/doctoral internship, the Director of the CCSC-FB will contact students
via email to confirm that they are ready to begin their master’s practicum or doctoral internship. In this
email, the Director will share detailed information on preparations for orientation. Students will be held
accountable for information contained in this email.

The Director will hold informational meetings to review preparations for orientation and master’s
practicum/doctoral internship as well as answer students’ questions. These meetings are not mandatory.

Structure of Master’s practicum/doctoral internship

Course Work

Number of Semesters

Master’s practicum. Masters students completing the CCSC-FB clinical work are present one day a week in the
CCSC-FB over two semesters. This day includes seeing clients, meeting with a supervisor for one hour, and
attending group supervision for one hour and fifty minutes.

Doctoral Internship in Advanced Multicultural Counseling. Doctoral students completing the CCSC-FB clinical
work are present one day a week in the CCSC-FB during the Spring semester. This day includes seeing clients,
meeting with a supervisor for one hour, and attending group supervision for one hour and fifty minutes.

Caseload and Supervised Practice
Students will be assigned no more than four clients concurrently.

Students complete supervised counseling experiences that total a minimum of 100 hours. They complete at
least 40 hours of direct service with clients that contributes to the development of counseling skills.

All hours are logged in Exxat and submitted to the supervisor for approval.

Students are required to complete 40 direct service hours during their practicum in the CCSC. A student may
receive a grade of In Progress (IPG) if they have not completed the 40 hours. Failure to complete the required
hours may result in dismissal from the program.
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Defining Direct Service Hours?!

o Direct service hours are supervised use of counseling, consultation, or related professional skills with
actual clients (individuals, couples, families, or groups) for the purpose of fostering social, cognitive,
behavioral, and/or affective change. These activities must involve interaction with others and may
include: (1) assessment, (2) Counseling, (3) psycho-educational activities, and (4) consultation.
Examples of direct service hours include:

o

O
O
O

Intake session(s)

Individual, couple, and family sessions

Career counseling

Assessment administration not occurring during client sessions and assessment feedback
session with client

Professional/consultations. Professional consultations are conversations with a community
mental health professional, and/or community resources about a client/presenting concern
i.e., former therapist or current psychiatrist.

o Indirect Hours: The following are indirect hours, that is, supervised practice that does not include work
with actual clients: (1) observing others while they provide counseling or related services, (2) record
keeping, (3) administrative duties, (4) clinical and/or administrative supervision, and (5) role plays.
Examples of supervised practice that are not direct service hours include:

o

O O 0 O O O O O O O

Administrative duties such as scheduling, returning phone calls, communicating with clinic
directors, staff, instructors, attending staff meetings.

Preparing for supervision, including individual, triadic, group; on-campus or tele-supervision.
Master’s practicum/doctoral internship/internship class attendance (group supervision)
Client advocacy

Reviewing video recordings of client sessions

Role plays

Mentorship

Professional development and training/workshop/conference attendance

Documentation of counseling, that is, progress notes and other documentation of counseling
Scoring and interpreting assessments

Reading done to support clinical/rehabilitative work

Group Supervision
Group supervision is facilitated through enrollment in clinical courses. These courses meet weekly and are over
90 minutes in length.?? The faculty member leading these classes fill the role of the group supervisor.

Individual Supervision
Supervisors provide rigorous and compassionate supervision to each student, providing both positive and
corrective feedback, based on observation of counseling sessions and notes.

The staff supervisor or supervisor intern for each student is responsible for the well-being of their supervisees’
clients. They are also leaders in guiding students’ development of the skills, knowledge and attitudes required
for professional counselors.

21 CACREP Glossary
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To ensure that each supervisor can ensure the well-being of clients assigned to each supervisee and to attend
to the professional development of each supervisee, the number of supervisees assigned to a supervisor is
limited to six.”

While counseling interns are the primary viewers of video recorded sessions, supervisors are expected to
review video recordings. Supervisors also sign client notes and approve the hours students log in Exxat.

Use of Video Recording

All counseling sessions are video recorded. Counseling sessions that take place in person at the CCSC-FB are
recorded using equipment installed in the counseling offices. Teletherapy sessions are recorded using Zoom.
Each student’s videos are stored securely following standards set by the University. Each student’s videos are
available to the student, the student’s supervisor and the student’s instructor. Instructors may direct that
counseling interns can see the video recordings of counseling interns on their section of a practicum class.

Use of an Electronic Health Record

Students complete progress notes and other treatment documents in Titanium, the electronic health record
adopted by the Department. Titanium allows supervisors to read and review student’s client files as well as
maintain supervision notes.

Accessing Confidential Client Information

Students may come to the CCSC-FB to use GW managed computers to access confidential information about
clients such as entries in Titanium and video recordings. Most students find that use of their own computers is
more convenient than coming to the CCSC-FB, and CCSC staff will assist them in accessing confidential client
information outside the CCSC. Students who opt to use their own computers to access confidential information
take responsibility for maintaining the security of their computers to protect clients’ confidentiality. The
specific conditions for use of a non-GW managed computer to access confidential client information are
outlined in Appendix D. CCSC Informed Consent

Supervisor Qualifications

Master’s students at the CCSC-FB are supervised by either a supervisor intern or a staff member. Doctoral
students completing their doctoral internship in counseling are supervised by staff members who have a Ph.D.
in counseling.

Supervisor interns are doctoral students enrolled in the Counselor Education and Supervision program.?* Their
gualifications include:

e Completion of a master’s degree in counseling or a closely related field that meets the requirements
for an entry level professional consistent with CACREP standards;
Completion of a course in supervision, CNSL 8255 Supervision in Counseling
Enrollment in CNSL 8259 Doctoral Internship in Supervision | and then CNSL 8260 Doctoral Internship
in Supervision Il where they receive weekly supervision that averages one hour a week from a faculty
member.

Staff Supervisors are employees of the Department of Counseling and Human Development. Their qualifications
include:

23 CACREP Standards 2024
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A master’s or doctoral degree in counseling or a closely related profession;

Active certifications and/or licenses in the District of Columbia

A minimum of two years of post-master’s professional experience relevant to counseling

Relevant training for in-person and distance counseling supervision;

Relevant training in the technology utilized for supervision at the ccsc, including the electronic health
record and the video recording system; and

e Knowledge of the program’s expectations, requirements, and evaluation procedures for students.

Supervisors provide formative feedback to students during supervision sessions. They provide summative
feedback in the form of written evaluations at the mid-point and end of each semester.

Supervisors inform students of emergency procedures. They are on site to consult with supervisees when the
well-being of a client is in question and will manage a crisis response if needed.

Supervisors approve the students’ time sheets in Exxat.

Collaboration between Instructors and Supervisors at the CCSC-FB
Instructors and the supervisors of the students in their class meet weekly to apprize the instructor of each
student’s progress and coordinate group and individual supervision.?

Orientation for Practicum at the CCSC, Foggy Bottom
Orientation consists of three steps:

1. Students will meet individually with a CCSC staff member to sign the Counseling Intern Agreement and
review preparations for Orientation.

a. This occurs about six weeks before the end of the semester before the student’s first semester in
the CCSC.

2. Students complete a series of pre-orientation modules found on Blackboard. These modules must be
completed successfully one week before the on-site orientation, or the student will need to delay the start
of practicum until the next summer or fall semester.

a. Completion of these pre-orientation modules, with a score of 100% on each test, must take place
one week before the on-site orientation.

3. Students will attend a one-day on-site orientation. It will be held once, and attendance is mandatory.
Students who cannot be present for the full day will need to delay the start of practicum until the next time
the clinical course (Practicum or Internship in Advanced Multicultural Counseling) is offered.

a. The one-day on-site orientation is typically scheduled on the Friday before the first day of classes
for the semester in which the student will be seeing clients in the CCSC. Note that this has
implication for breaks between semesters. Students will not be excused from orientation because
of travel plans.

Expectations of Students at the CCSC-FB

Students must protect the confidentiality of their clients. Students record all counseling sessions and securely
store them per University standards, regardless of whether they use personal or GW-managed computers. %
They take care to view counseling sessions in setting that protect the confidentiality of the client. Allowing an
unauthorized person to view a video recording of a counseling or supervision session, is a serious violation of

25 CACREP Standards 2024 4.J.
26 CACREP Standards 2024 4.C.
23



the client’s or student’s right to confidentiality, and a breach of the ACA Code of Ethics and for clients, and the
HIPAA Privacy Rule. Consequences may include failing practicum or dismissal from the program as it is
considered an alleged violation of the ethical standards.

Students must store information about clients in a GW Box folder set up by the CCSC-FB. This ensures that
confidential data is stored and destroyed according to University directives and fulfills ethical commitments to
clients to guard clients’ confidential information.

Students must complete all orientation activities including 1) an initial meeting with a staff member, 2)
satisfactory completion of the pre-orientation modules, and 3) attendance at the on-site orientation day.

Students completing their practicum at the CCSC-FB are expected to see their clients, attend individual and
group supervision each week when the CCSC-FB is open. The CCSC is open a week after the last day of classes
each semester.

Students are expected to be present to see clients every day when the CCSC-FB is open. Students should
consult the CCSC-FB calendar before making travel plans.

The CCSC-FB provides detailed guidance on technical, procedural and clinical matters. Students are expected
to read and follow the CCSC Policy and Procedure Manual. Students are introduced to this manual during their
preparation for orientation.

Students’ Expectations of the Community Counseling Services Center, Foggy Bottom

The CCSC-FB provides a thorough orientation to students. By maintaining the CCSC Policy and Procedure
Manual and providing a staff member on site, the CCSC-FB guides students in providing antiracist, culturally
sustaining counseling.

The CCSC-FB will instruct students in the proper storage of clients’ confidential information and provide GW
Box folders so that students can uphold University directives on handling confidential information.

The CCSC-FB assigns clients to students and monitors each student's caseload.

The CCSC assigns a supervisor to each student. Supervisors provide students with evaluations at the mid-point
and end of each semester to the student and to the student’s instructor. The CCSC provides opportunities at
the mid-point and end of each semester for each student to evaluate their supervisor.

In addition to a supervisor, a staff member is present on-site while students are seeing clients. Staff members
assist students in managing the technical, procedural, and clinical aspects of their practicum experience. If a
client requires a crisis response is required, the staff member leads it.

The CCSC-FB provides an office for the use of each student. Offices are equipped with computers and recording
equipment. The CCSC also maintains the electronic health record and teaches students how to maintain client
files.

The CCSC-FB asks students to evaluate the practicum experience, including the placement process and
orientation, at the end of their second semester.

Looking Ahead
Beginning in the Fall of 2027, master’s students in the Clinical Mental Health Counseling and On-Campus
Rehabilitation Counseling Program will complete only one semester in the CCSC-FB. CNSL 6269 Practicum will
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be offered during Fall 2027, Spring 2028, and Summer 2028. CNSL 6271 Advanced Clinical Skills will be offered
for the last time during Spring 2027.
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CLINICAL MENTAL HEALTH COUNSELING PROGRAM

Information in this section, Clinical Mental Health Counseling Program, pertains to students in:
e C(linical Mental Health Counseling Program

This section of the handbook does not pertain to students in the

e On Campus Rehabilitation Counseling Program and
e Doctoral Internship in Counseling

e Online Rehabilitation Counseling

e School Counseling Program.

Program Directors

Dr. Bagmi Das and Dr. Mina Attia serve as the program directors for the Clinical Mental Health
Counseling (CMHC) Program. Dr. Linda McCullough serves as the Director for the Community
Counseling Services Centers at Foggy Bottom.

Code of Ethics

The students in practicum and internship in CMHC follow the Code of Ethics of the American Counseling
Association.

CACREP Specialty Standards for Clinical Mental Health Counseling?®

Through academic instruction and clinical education, the Clinical Mental Health Counseling Program guides
students in developing the knowledge and skills necessary to address a wide

range of issues, as outlined in Section 5-C: Entry-Level Specialized Practice Areas, Clinical Mental Health
Counseling. During practicum and internship, counseling students apply skills to show

mastery of:

1. etiology, nomenclature, diagnosis, treatment, referral, and prevention of mental, behavioral, and
neurodevelopmental disorders

2. mental health service delivery modalities and networks within the continuum of care, such as primary
care, outpatient, partial treatment, inpatient, integrated behavioral healthcare, and aftercare

3. legislation, government policy, and regulatory processes relevant to clinical mental health
counseling

4. intake interview, mental status evaluation, biopsychosocial history, mental health history, and
psychological assessment for treatment planning and caseload management

28 CACREP Standards 2025 Section 5-C
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technigues and interventions for prevention and treatment of a broad range of mental health issues
strategies for interfacing with the legal system regarding court-referred clients
strategies for interfacing with integrated behavioral healthcare professionals

© N o wn

strategies to advocate for people with mental, behavioral, and neurodevelopmental
conditions

9. third-party reimbursement and other practice and management issues in clinical mental health
counseling

Preparing for Practicum
Prerequisite Course Work for Practicum

The sequence of courses is contained in the Student Handbook. By following this sequence, students can
anticipate completing the courses required to start practicum courses. Students who take courses in a
different order may face delays in starting their practicum.

Prior to starting practicum, students in Clinical Mental Health Counseling must have completed the
following courses:

e (CNSL6151 Professional and Ethical Orientation to Counseling
e (CNSL 6153 Counseling Interview Skills

e CNSL 6154 Theories and Techniques of Counseling

e CNSL 6157 Individual Assessment

e CNSL 6163 Social and Cultural Dimensions of Counseling

e C(CNSL 6173 Diagnosis and Treatment Planning

® CNSL6174 Trauma and Crisis Intervention

® (CNSL 6268 Foundations of Clinical Mental Health Counseling
e HDEV 6108 Lifespan Human Development

Practicum Portfolio

Students compile a portfolio and submit it to their advisors for approval prior to starting practicum. See
Important Dates for the Community Counseling Services Center at Foggy Bottom at the end of this handbook,
for due dates.

The portfolio for CMHC students contains:

e Acurrent resume or curricula vita

e Astatement of professional goals. This statement is 500 words in length and outlines the student’s
professional goals at this time in their formation as clinical mental health
counselors. It covers the practice setting the student is considering; the populations the student would
like to serve and the presenting concerns of clients they would like to treat



and other goals that serve to focus and direct their growth through practicum and internship.

e Documentation of Personal Counseling. Students document at least ten (10) sessions of personal

counseling (individual, couple, family, or group counseling with a licensed mental health
professional: a licensed professional counselor, licensed clinical social

worker, a licensed marriage and family therapist, or a licensed psychologist.

1.

Appointments for medication management are not considered counseling
appointments.

Documentation requires only the name and credentials of the provider, the dates and duration
of counseling sessions, the provider’s signature and the student’s signature. It does notinclude
any information about the content of counseling sessions.

These counseling sessions must be relatively recent, that is, completed taking place within
the two years prior to the due date for the portfolio.

The ten counseling sessions must be completed prior to the due date for the
portfolio.

Submission and Approval of the Portfolio

Students turn in their portfolios by uploading them in Exxat, under the Compliance Tab on or before the due

date. Their advisors then review and approve their portfolio.

Securing a Practicum Site

The practicum site for all students in the Clinical Mental Health Counseling Program is the Community
Counseling Services Center, Foggy Bottom (CCSC-FB), located at 2134 G Street, NW.

See the section in this handbook entitled The Community Counseling Services Center at Foggy Bottom for
detailed information on the CCSC-FB.

Internship

Prerequisite Coursework for Internship

In addition to courses required before practicum, students must earn a grade of B- or higher in these courses
before registering for CNSL 6185 Internship in Counseling:

® (CNSL 6269 Practicum in Counseling

e CNSL 6271 Advanced Clinical Skills

e CNSL 6155 Career Counseling

e CNSL 6169 Substance Abuse and Addictions Counseling
e CNSL6171 Family Counseling

e CNSL 6161 Group Counseling



Internship Orientation

Once a year, the Coordinator of Clinical Training provides an orientation to internship. This meeting
is held later in the fall semester. Students who will begin internship the following summer or fall
semester should plan to attend this meeting.

Application for Internship

Purpose. The Application for Internship assists the counseling student in assessing their readiness for

internship. While identifying possible internship sites, students consider their academical and clinical

progress and consider their career goals. Advisors play a crucial role in guiding students through this

process, providing insights, feedback, and recommendations

tailored to students' individual goals and aspirations. Through open and collaborative dialogue between
students and advisors, completing the Application for Internship ensures that students have additional
support in identifying placement sites that align with their interests, skills, and career objectives to
maximize the benefits of internship.

Submission. Students complete the Internship Site Interest Form in Exxat. The form is available to students to
students in CNSL 6271 Advanced Skills in Counseling, under Learning Activities, under Forms. A copy of the form
is found in Appendix J. To find the due date, see Important Dates for the Community Counseling Services Center at
Foggy Bottom at the end of this handbook.

Selecting an Internship Site

Research Appropriate Placement Sites: The Department maintains active partnership agreements with
more than 50 mental health service providers across the District of Columbia, Maryland,

and Virginia. Students should conduct thorough research on potential internship sites,

considering the agency's specialization, the population served, therapeutic approaches utilized, the
alignment of the work of the agency with their professional interests and career goals and the location of
the agency.

Prepare a strong application package: Students should prepare a professional application that
highlights academic preparation, relevant coursework and clinical experience. This include:

o A well written resume or C.V.
e awell-written cover letter expressing your interest in the site, and

e Additional materials such as letters of recommendation or transcripts as requested by the site.
Clinical placements can be competitive, and an application tailored to each specific placement site
demonstrates genuine interest and a promising fit for the position.

Attend information sessions and interviews: Informal “getting to know you” opportunities
offered by placement sites allow students to learn more about the agency's mission, values, and



expectations for interns. Students who come prepared with thoughtful questions to gain insight

into the site/agency's culture, supervision structure, caseload expectations, and opportunities for
professional development can make a positive first impression. Students should approach

interviews with professionalism, enthusiasm, and a willingness to engage in meaningful dialogue about
their qualifications and professional aspirations as well as their interest in the work of the agency.

Seek feedback and guidance from faculty and peers: Feedback and guidance from faculty members, peers,
and mentors throughout the Application for Internship process can help

students persevere and maintain a positive attitude. Faculty, peers, and other mentors can be invaluable sources
of feedback, support, and guidance throughout this process.

Be flexible and open-minded: Throughout the process, maintaining a flexible and open-minded attitude when
applying to internship placements is essential. While a student may have

preferences for certain placement sites or populations, they should be open to considering a

variety of opportunities that may arise. The internship experience is an incredible opportunity to explore new
areas of interest that can lead to unexpected and enriching learning experiences.

Current Employment as Internship Placement

If a student wishes to consider their place of employment as one option for an internship placement, they
must first notify their faculty advisor and the Coordinator of Clinical Training. They should complete a
proposal that contains:

e their current job description from their employer that detailing the role, functions, and
responsibilities
e the name and credentials of the student’s current supervisor, the name, credentials, and years if
supervision experience and training of the proposed supervisor for the internship (they must be
different persons
e o description of the proposed internship role, functions, and responsibilities that align with
CACREP standards.
e astatement from the Human Resources department of the site that states an awareness of the
internship duties and support of this proposal.
The proposal will be reviewed and discussed with the Clinical Training Committee, approved by the
Coordinator of Clinical Training and the Department Chair.

Internship Site Contract Agreement

All students completing internship placements are required to have a fully executed Site
Supervisor Agreement form on file prior to beginning internship. The Internship Site Contract Agreement
outlines the role and responsibilities of the intern and supervisor and it establishes agreement regarding the
clinical, supervision, and evaluation requirements of the internship. The Site Supervisor Agreement ensures
supervisors are properly credentialed and trained in accordance with CACREP standards.

Submission. Students complete the Internship Site Contract Agreement in Exxat. The form is available to
students to students in CNSL 6185 Internship in Counseling, under Learning Activities, under



Forms. A copy of the Internship Site Contract Agreement is found in Appendix K. To find the due date, check
Important Internship Dates for Clinical Mental Health and On-Campus Rehabilitation Counseling Programs at the
end of this handbook.

Structure of Internship: Coursework, Orientation, Caseload, Supervision

The Clinical Mental Health Counseling Program requires completion of a 600-hour supervised internship.
The intent of the internship is to provide the student with continued supervised
training at a site outside the university environment that aligns with the students’ counseling program area.

Coursework

During their two semesters of internship, Clinical Mental Health Counseling students register for
o CNSL 6185 Internship in Counseling (first semester) and
e (CNSL 6186 Advanced Internship in Counseling (second semester.)

Supervision

Weekly interaction with a field site supervisor averages one hour per week of individual and/or triadic
supervision throughout the internship. Site supervisors provide an evaluation of the

student’s counseling performance throughout the internship. They complete a formal evaluation of the
intern at the midpoint and end of each semester.

An average of 1.5 hours per week of group supervision provided on a regular schedule
throughout the internship and performed by a counseling faculty member to interns registered in internship
courses.

During the internship, the field site supervisor has supervisory and administrative responsibility for field
site activities. The GW University faculty instructor for internship may visit the field site if it is necessary. The
intern and/or field site supervisor can request a visit at any time during the academic year.

Orientation

Each filed site provides an orientation to its interns.



Internship Start Dates

Internship start dates should not be earlier than one week prior to the first day of the semester (according
to the GW Academic Calendar) in which the intern enrolls in CNSL 6185 Internship in Counseling. Prior to

the first day of class, students are permitted to accrue indirect hours only.

End Dates

Internship end dates should align with the last day of classes according to the GW Academic Calendar.

Internships should not conclude before the last day of classes. Interns may accrue the 600 supervised hours
required by the CMHC Program before the end of their second semester of internship, but they are required
to remain at their internship and carry out all their

responsibilities until the last day of classes.
Caseload

Over two semesters, interns complete at least 240 hours of direct service. This must include including
experience facilitating group(s). Indirect service hours fill out the 600-hour
requirement and give students experience in a variety of professional activities such as record-keeping, use
of assessment instruments, consulting and referral and in-service and staff

meetings.

Extending Internship Due to Skill Issues or Hours Shortage

In some cases, a student may need to extend work beyond two semesters at the internship site because the
total 600-hour internship requirement has not been met during two academic semesters or the student’s
counseling skills do not meet the minimum requirements.

e [f the intern has not accrued the required 600 hours, and the needed hours can be
completed within four weeks after the last day of classes, the student is required to continue
in on-campus supervision until the hours are completed.

e Thestudent’'s degree will be conferred the subsequent semester if all classes and program
expectations are completed.

e Astudent may participate in the May commencement if they need no more than nine credits,
and those credits can be earned the summer semester immediately following that academic
year.

Students who need more time to demonstrate mastery of counseling skills, including accruing direct

and indirect service hours but will need more than four weeks will be required to

register for continuous enrollment to receive weekly supervision from their CNSL 6186 Advanced

Internship in Counseling course instructor, and weekly supervision by their field site supervisor.

e The intern’s instructor, in collaboration with the site supervisor, will determine the
necessity of staying an additional semester.

e All questions regarding hours and skills should be directed to the internship instructor.
Gatekeeping during CMHC Internship

e |f a student is not demonstrating an acceptable level of counseling skills according to the
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evaluations at the midpoint and end of the semester and assignments and presentations

in internship classes, the internship instructor will notify the intern that their skills are not
progressing so that advancement to a second internship semester or that satisfactory

completion of a second internship semester is not possible.

Students who fail to successfully complete both semesters of the internship experience

(with a grade of B- or better and satisfactory clinical evaluations) will be terminated from the
program and may be offered an individualized master’s degree which does not lead to licensure
eligibility or practice as a professional counselor.



ON-CAMPUS REHABILITATION COUNSELING PROGRAM

Information in this section, On-Campus Rehabilitation Counseling Program, pertains to students in:
e  On Campus Rehabilitation Counseling Program
This section of the handbook does not pertain to students in the
e Online Rehabilitation Counseling
e (linical Mental Health Counseling Program
e Doctoral Internship in Counseling
e School Counseling Program.

Program Directors

Dr. Kenneth Hergenrather serves as the program director for the On-Campus Rehabilitation Counseling
Program. Dr. Linda McCullough serves as the Director for the Community Counseling Services Centers at Foggy
Bottom.

Code of Ethics

The students in practicum and internship in Rehabilitation Counseling follow the adhere the Code of
Professional Ethics for Certified Rehabilitation Counselors.

CACREP Specialty Standards for Rehabilitation Counseling?’

Through academic instruction and clinical education, the Rehabilitation Counseling Program guides students in
developing the knowledge and skills necessary to address a wide range of issues, as outlined in Section 5-G:
Entry-Level Specialized Practice Areas, Rehabilitation Counseling. During practicum and internship,
rehabilitation counseling students apply skills to show mastery of:

1. individual response to disability, including the role of families, communities, and other social networks

2. strategies to enhance adjustment and adaptation to disability

3. effects of socioeconomic trends, public policies, stigma, access, and attitudinal barriers as they relate
to disability

4. principles of independent living, self-determination, and informed choice

5. rehabilitation counseling services and organizational settings, including independent living, community
rehabilitation, and public/proprietary vocational rehabilitation programs

6. benefit systems used by individuals with disabilities, including but not limited to Social Security,
governmental monetary assistance, workers’ compensation insurance, long-term disability insurance,
and veterans’ benefits

7. classification, terminology, etiology, functional capacity, and prognosis of disabilities

8. career- and work-related assessments, including job analysis, worksite modification, transferable skills
analysis, job readiness, and work hardening

9. evaluation and application of assistive technology with an emphasis on individualized assessment and
planning

10. career development and employment models and strategies for achieving and maintaining meaningful
employment for people with disabilities

11. strategies to analyze work activity and labor market data and trends to facilitate the match between
an individual with a disability and targeted jobs

12. case management strategies that facilitate rehabilitation and independent living planning
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13.

14.
15.
16.

consultation and collaboration with employers regarding the legal rights and benefits of hiring
individuals with disabilities, including Americans with Disabilities Act adherence, accommodations,
universal design, and workplace disability prevention

strategies to promote self-advocacy skills of individuals with disabilities

facilitating client knowledge of and access to community and technology services and resources
strategies to advocate on behalf of people with disabilities as related to disability and disability
legislation

Preparing for Practicum

Prerequisite Course Work for Practicum

The sequence of courses is contained in the Student Handbook. By following this sequence, students can
anticipate completing the courses required to start practicum courses. Students who take courses in a different
order may face delays in starting their practicum.

Prior to starting practicum, students in Rehabilitation Counseling must have completed the following courses:

CNSL 6114 Introduction to Research and Evaluation in Counselor Education
CNSL 6151 Professional and Ethical Orientation to Counseling

CNSL 6153 Counseling Interview Skills

CNSL 6154 Theories and Techniques of Counseling

CNSL 6157 Individual Assessment in Counseling

CNSL 6163 Social and Cultural Dimensions of Counseling

CNSL 6173 Diagnosis and Treatment Planning

CNSL 6376 Foundations of Rehabilitation Counseling

HDEV 6108 Life Span Human Development

Practicum Portfolio
Students compile a portfolio prior to starting practicum. To find the due date, check Important Internship Dates
for Clinical Mental Health and On-Campus Rehabilitation Counseling Programs at the end of this handbook.

The portfolio for rehabilitation students contains:

A current resume or curricula vita

Statement of Professional Goals. Write a paragraph that states your professional goals describing what
do you hope to be doing professionally when you complete your degree. ldentify the populations and
problems with which you want to work, as well as the settings in which you wish to work.
Documentation of Collaboration Skills. Write a paragraph that lists your collaborative experiences as a
professional or counselor-in-training. Collaboration means working interactions with staff, advisors,
professors, supervisors, co-workers, and peers. Collaboration might be evidenced in team projects,
group projects, small group work, supervisory relationships, or other professional endeavors involving
cooperative problem solving. Briefly describe your role and the contributions you made to the work of
the group

Submission and Approval of the Portfolio
Students turn in their portfolios by uploading them in Exxat, under the Compliance Tab on or before the due
date. Their advisors then review and approve their portfolio.



Securing a Practicum Site
The practicum site for all students in the On-Campus Rehabilitation Counseling Program is the Community
Counseling Services Center, Foggy Bottom (CCSC-FB), located at 2134 G Street, NW.

See the section in this handbook entitled The Community Counseling Services Center at Foggy Bottom for
detailed information on the CCSC-FB.

Internship

Prerequisite Coursework for Internship
These courses are required before registering for CNSL 6185 Internship in Counseling:

e CNSL 6155 Career Counseling

e CNSL6161 Group Counseling

e CNSL6171 Family Counseling

e CNSL 6174 Trauma and Crisis Intervention

e CNSL 6378 Disability Management and Psychosocial Rehabilitation
e CNSL 6380 Job Placement and Supported Employment

e (CNSL 6381 Medical and Psychosocial Aspects of Disabilities

Internship Orientation

Once a year, the Coordinator of Clinical Training provides an orientation to internship. This meeting is held
later in the fall semester. Students who will begin internship the following summer or fall semester for should
plan to attend this meeting.

Application for Internship

Purpose. The Application for Internship assists the counseling student in assessing their readiness for
internship. While identifying possible internship sites, students consider their academical and clinical progress
and consider their career goals. Advisors play a crucial role in guiding students through this process, providing
insights, feedback, and recommendations tailored to students' individual goals and aspirations. Through open
and collaborative dialogue between students and advisors, the completing Application for Internship ensures
that students have additional support in identifying placement sites that align with their interests, skills, and
career objectives to maximize the benefits of internship.

Submission. Students complete the Internship Site Interest Form in Exxat. The form is available to students to
students in CNSL 6271 Advanced Skills in Counseling, under Learning Activities, under Forms. A copy of the
Internship Site Contract Agreement Form is found in Appendix K. To find the due date, check Important
Internship Dates for Clinical Mental Health and On-Campus Rehabilitation Counseling Programs at the end
of this handbook.

Selecting an Internship Site

Research Appropriate Placement Sites: The Department maintains active partnership agreements with more
than 50 mental health service providers across the District of Columbia, Maryland, and Virginia. Students
should conduct thorough research on potential internship sites, considering the agency's specialization, the
population served, therapeutic approaches utilized, the alignment of the work of the agency with their
professional interests and career goals and the location of the agency.

Prepare a strong application package: Students should prepare a professional application that highlights your
academic preparation, relevant coursework, and clinical experience. This include:

e A well written resume or C.V.



e a well-written cover letter expressing your interest in the site, and
e Additional materials such as letters of recommendation or transcripts as requested by the site.

Clinical placements can be competitive, and an application tailored to each specific placement site
demonstrates genuine interest and a promising fit for the position.

|ll

Attend information sessions and interviews: Informal “getting to know you” opportunities offered by
placement sites allow students to learn more about the agency's mission, values, and expectations for interns.
Students who come prepared with thoughtful questions to gain insight into the site/agency's culture,
supervision structure, caseload expectations, and opportunities for professional development can make a
positive first impression. Students should approach interviews with professionalism, enthusiasm, and a
willingness to engage in meaningful dialogue about their qualifications and professional aspirations as well as
their interest in the work of the agency.

Seek feedback and guidance from faculty and peers: Feedback and guidance from faculty members, peers, and
mentors throughout the Application for Internship process can help students persevere and maintain a positive
attitude. Faculty, peers, and other mentors can be invaluable sources of feedback, support, and guidance
throughout this process.

Be flexible and open-minded: Throughout the process, maintaining a flexible and open-minded attitude when
applying to internship placements is essential. While a student may have preferences for certain placement
sites or populations, they should be open to considering a variety of opportunities that may arise. The internship
experience is an incredible opportunity to explore new areas of interest that can lead to unexpected and
enriching learning experiences.

Current Employment as Internship Placement

If a student wishes to consider their place of employment as one option for an internship placement, they must
first notify their faculty advisor and the Coordinator of Clinical Training of their intent to do so. They should
complete a proposal that contains:

e their current job description from their employer that detailing the role, functions, and responsibilities
e the name and credentials of the student’s current supervisor, the name, credentials, and years if
supervision experience and training of the proposed supervisor for the internship (they must be
different persons
e a description of the proposed internship role, functions, and responsibilities that align with CACREP
standards.
e 3 statement from the Human Resources department of the site that states an awareness of the
internship duties and support of this proposal.
The proposal will be reviewed and discussed with the Clinical Training Committee, approved by the Coordinator
of Clinical Training and the Department Chair.

Internship Site Contract Agreement

All students completing internship placements are required to have a fully executed Internship Site Contract
Agreement form on file prior to beginning internship. The Internship Site Contract Agreement outlines the role
and responsibilities of the intern and supervisor and it establishes agreement regarding the clinical, supervision,
and evaluation requirements of the internship. The Internship Site Contract Agreement ensures supervisors
are properly credentialed and trained in accordance with CACREP standards.

Submission. Students complete the Internship Site Contract Agreement in Exxat. The form is available to
students to students in CNSL 6185 Internship in Counseling, under Learning Activities, under Forms. A copy of



the form is found in Appendix K. To find the due date, check Important Internship Dates for Clinical Mental
Health and On-Campus Rehabilitation Counseling Programs at the end of this handbook.

Structure of Internship: Coursework, Orientation, Caseload, Supervision

The On Campus Rehabilitation Counseling Program requires completion of a 600-hour supervised internship.
The intent of the internship is to provide the student with continued supervised training at a site outside the
university environment that aligns with the students’ counseling program area.

Coursework

During their two semesters of internship, Rehabilitation Counseling students register for
e CNSL 6185 Internship in Counseling (first semester) and
e CNSL 6186 Advanced Internship in Counseling (second semester.)

Supervision

Weekly interaction with a field site supervisor averages one hour per week of individual and/or triadic
supervision throughout the internship. Site supervisors provide an evaluation of the student’s counseling
performance throughout the internship. The complete a formal evaluation of the intern at the midpoint and
end of each semester.

An average of 1.5 hours per week of group supervision provided on a regular schedule throughout the
internship and performed by a counseling faculty member to interns registered in internship courses. This
requirement is met through weekly student class participant in CNSL 6185 Internship in Counseling and CNSL
6186 Advanced Internship in Counseling.

During the internship, the field site supervisor has supervisory and administrative responsibility for field site
activities. The GW University faculty instructor for internship may visit the field site if it is necessary. The intern
and/or field site supervisor can request a visit at any time during the academic year.

Orientation
Each filed site provides an orientation to its interns.

Internship Start Dates

Internship start dates should not be earlier than one week prior to the first day of the semester (according to
the GW Academic Calendar) in which the intern enrolls in CNSL 6185 Internship in Counseling. Prior to the first
day of class, students are permitted to accrue indirect hours only.

End Dates

Internship end dates should align with the last day of classes according to the GW Academic Calendar.
Internships should not conclude before the last day of classes. Interns may accrue the 600 supervised hours
required by the Rehabilitation Counseling Program before the end of their second semester of internship, but
they are required to remain at their internship and carry out all their responsibilities until the last day of classes
for the semester as stated in the GW academic calendar

Caseload

Over two semesters, interns complete at least 240 hours of direct client hours. This must include including
experience facilitating group(s). Indirect service hours fill out the 600-hour requirement and give students
experience in a variety of professional activities such as record-keeping, use of assessment instruments,
consulting and referral and in-service and staff meetings.
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Extending Internship Due to Skill Issues or Hours Shortage

In some cases, a student may need to extend work beyond two semesters at the internship site because the
total 600-hour internship requirement has not been met during two academic semesters or the student’s
counseling skills do not meet the minimum requirements.

If the intern has not accrued the required 600 hours, and the needed hours can be completed within
four weeks after the last day of classes, the student is required to continue in on-campus supervision
until the hours are completed.

The student’s degree will be conferred the subsequent semester if all classes and program expectations
are completed.

A student may participate in the May commencement if they need no more than nine credits, and
those credits can be earned the summer semester immediately following that academic year.

Students who need more time to demonstrate mastery of counseling skills, including accruing direct and
indirect service hours but will need more than four weeks will be required to register for continuous
enrollment to receive weekly supervision from their CNSL 6186 Advanced Internship in Counseling course
instructor, and weekly supervision by their field site supervisor.

The intern’s instructor, in collaboration with the site supervisor, will determine the necessity of staying
an additional semester.
All questions regarding hours and skills should be directed to the internship instructor.

Gatekeeping during the Rehabilitation Counseling Internship

If a student is not demonstrating an acceptable level of counseling skills according to the evaluations
at the midpoint and end of the semester and assignments and presentations in internship classes, the
internship instructor will notify the intern that their skills are not progressing so that advancement to
a second internship semester or that satisfactory completion of a second internship semester is not
possible.

Students who fail to successfully complete both semesters of the internship experience (with a grade
of B- or better and satisfactory clinical evaluations) will be terminated from the program and conferred
an individualized master’s degree which does not lead to licensure eligibility or practice as a
professional counselor.



ONLINE REHABILITATION COUNSELING PROGRAM

Information in this section, Online Rehabilitation Counseling Program, pertains to students in:

Online Rehabilitation Counseling Program

This section of the handbook does not pertain to students in the

On Campus Rehabilitation Counseling
Clinical Mental Health Counseling Program
Doctoral Internship in Counseling

School Counseling Program.

Program Director
Dr. Maureen McGuire-Kuletz serves as the program director for the Online Rehabilitation Counseling Program.

Code of Ethics

The students in practicum and internship in Rehabilitation Counseling follow the adhere the American
Counseling Association Code of Ethics and the Code of Professional Ethics for Certified Rehabilitation
Counselors.

CACREP Specialty Standards for Rehabilitation Counseling?®

Through academic instruction and clinical education, the Rehabilitation Counseling Program guides students in
developing the knowledge and skills necessary to address a wide range of issues, as outlined in Section 5-G:
Entry-Level Specialized Practice Areas, Rehabilitation Counseling. During practicum and internship,
rehabilitation counseling students apply skills to show mastery of:

1.
2.
3.

10.

11.

12.
13.

individual response to disability, including the role of families, communities, and other social networks
strategies to enhance adjustment and adaptation to disability

effects of socioeconomic trends, public policies, stigma, access, and attitudinal barriers as they relate
to disability

principles of independent living, self-determination, and informed choice

rehabilitation counseling services and organizational settings, including independent living, community
rehabilitation, and public/proprietary vocational rehabilitation programs

benefit systems used by individuals with disabilities, including but not limited to Social Security,
governmental monetary assistance, workers’ compensation insurance, long-term disability insurance,
and veterans’ benefits

classification, terminology, etiology, functional capacity, and prognosis of disabilities

career- and work-related assessments, including job analysis, worksite modification, transferable skills
analysis, job readiness, and work hardening

evaluation and application of assistive technology with an emphasis on individualized assessment and
planning

career development and employment models and strategies for achieving and maintaining meaningful
employment for people with disabilities

strategies to analyze work activity and labor market data and trends to facilitate the match between
an individual with a disability and targeted jobs

case management strategies that facilitate rehabilitation and independent living planning
consultation and collaboration with employers regarding the legal rights and benefits of hiring
individuals with disabilities, including Americans with Disabilities Act adherence, accommodations,
universal design, and workplace disability prevention
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14. strategies to promote self-advocacy skills of individuals with disabilities

15. facilitating client knowledge of and access to community and technology services and resources

16. strategies to advocate on behalf of people with disabilities as related to disability and disability
legislation

Preparing for Practicum

Prerequisite Course Work for Practicum

The sequence of courses is contained in the Student Handbook. By following this sequence, students can
anticipate completing the courses required to start practicum courses. Students who take courses in a different
order may face delays in starting their practicum.

Prior to starting practicum, students in Rehabilitation Counseling must have completed the following courses:

e CNSL 6114 Introduction to Research and Evaluation in Counselor Education
e CNSL 6151 Professional and Ethical Orientation to Counseling

e CNSL 6153 Counseling Interview Skills

e CNSL 6154 Theories and Techniques of Counseling

e CNSL 6157 Individual Assessment in Counseling

e (CNSL 6163 Social and Cultural Dimensions of Counseling

e CNSL 6173 Diagnosis and Treatment Planning

e (CNSL 6376 Foundations of Rehabilitation Counseling

e HDEV 6108 Life Span Human Development

Practicum Portfolio
Students compile a portfolio prior to starting practicum. Please check with Dr. McGuire-Kuletz for due dates.
The portfolio for rehabilitation students contains:

e Acurrent resume or curricula vita

e Statement of Professional Goals. Write a paragraph that states your professional goals describing what
do you hope to be doing professionally when you complete your degree. ldentify the populations and
problems with which you want to work, as well as the settings in which you wish to work.

Submission and Approval of the Portfolio
Students turn in their portfolios by uploading them in Exxat, under the Compliance Tab on or before the due
date. Their advisors then review and approve their portfolio.

Practicum Orientation
Online Rehabilitation Counseling students attend practicum orientation one semester prior to site placement
virtually via Zoom. Please contact your faculty advisor for more information.

Securing a Practicum Site

Students in the Rehabilitation Counseling (online) program complete their practicum at a practicum site
approved by their program director and with whom an active MOU [partnership] agreement exists. Students
should enroll in CNSL 6269 Practicum in Counseling.

Internship

Prerequisite Coursework for Internship
In addition to courses required before practicum, students must earn a grade of B- or higher in these courses
before registering for CNSL 6185 Internship in Counseling:



e CNSL 6155 Career Counseling

e CNSL6161 Group Counseling

e (CNSL 6169 Substance Abuse and Addictions Counseling

e CNSL 6171 Family Counseling

e CNSL 6174 Trauma and Crisis Intervention

e CNSL 6378 Disability Management and Psychosocial Rehabilitation
e (CNSL 6380 Job Placement and Supported Employment

e CNSL 6381 Medical and Psychosocial Aspects of Disabilities

Internship Orientation
Online Rehabilitation Counseling students attend an online internship orientation one semester prior to
internship site placement.

Application for Internship
Purpose. The Application for Practicum and Internship

Clinical coursework includes Practicum and Internship, which assists the counseling student in assessing their
readiness for internship. While identifying possible internship sites, students consider their academical and
clinical progress and consider their career goals. Advisors play a crucial role in guiding students through this
process, providing insights, feedback, and recommendations tailored to students' individual goals and
aspirations. Through open and collaborative dialogue between students and advisors, the completing
Application for Internship ensures that students have additional support in identifying placement sites that align
with their interests, skills, and career objectives to maximize the benefits of internship.

Submission. Students complete the Internship Site Interest Form in Exxat. The form is available to students to
students in CNSL 6271 Advanced Skills in Counseling, under Learning Activities, under Forms. A copy of the
form is found in Appendix J. Please check with Dr. McGuire-Kuletz for due dates.

Selecting a Practicum and Internship Site

Research Appropriate Placement Sites: The Department maintains active partnership agreements with more t
service providers across the United States. Students should work with program coordinators prior to engaging
in research on potential internship sites. When examining potential sites, consider the agency's specialization,
the population served, therapeutic approaches utilized, the alignment of the work of the agency with their
professional interests and career goals, as well as the location of the agency.

Prepare a strong application package: Students should prepare a professional application that highlights your
academic preparation, relevant coursework and clinical experience. This includes:

o A well written resume or C.V.
e awell-written cover letter expressing your interest in the site, and
e Additional materials such as letters of recommendation or transcripts as requested by the site.

Clinical placements can be competitive, and an application tailored to each specific placement site
demonstrates genuine interest and a promising fit for the position.

Attend information sessions and interviews: Informal “getting to know you” opportunities offered by
placement sites allow students to learn more about the agency's mission, values, and expectations for interns.
Students who come prepared with thoughtful questions to gain insight into the site/agency's culture,
supervision structure, caseload expectations, and opportunities for professional development can make a
positive first impression. Students should approach interviews with professionalism, enthusiasm, and a



willingness to engage in meaningful dialogue about their qualifications and professional aspirations as well as
their interest in the work of the agency.

Seek feedback and guidance from faculty and peers: Feedback and guidance from faculty members, peers, and
mentors throughout the Application for Internship process can help students persevere and maintain a positive
attitude. Faculty, peers, and other mentors can be invaluable sources of feedback, support, and guidance
throughout this process.

Be flexible and open-minded: Throughout the process, maintaining a flexible and open-minded attitude when
applying to internship placements is essential. While a student may have preferences for certain placement
sites or populations, they should be open to considering a variety of opportunities that may arise. The internship
experience is an incredible opportunity to explore new areas of interest that can lead to unexpected and
enriching learning experiences.

Current Employment as Practicum and Internship Placement

If a student wishes to consider their place of employment as one option for an internship placement, they must
first notify their faculty advisor, program coordinator, and the Coordinator of Clinical Training. They should
complete a proposal that contains:

e their current job description from their employer that detailing the role, functions, and responsibilities

e the name and credentials of the student’s current supervisor, the name, credentials, and years if
supervision experience and training of the proposed supervisor for the internship (they must be
different persons

e a description of the proposed internship role, functions, and responsibilities that align with CACREP
standards.

e a3 statement from the Human Resources department of the site that states an awareness of the
internship duties and support of this proposal.

The proposal will be reviewed and discussed with the Clinical Training Committee, approved by the Coordinator
of Clinical Training and the Department Chair.

Internship Site Contract Agreement

All students completing practicum and internship placements are required to have a fully executed Internship
Site Contract Agreement form on file prior to beginning practicum and internship. The Internship Site Contract
Agreement outlines the role and responsibilities of the intern and supervisor and it establishes agreement
regarding the clinical, supervision, and evaluation requirements of the internship. The Internship Site Contract
Agreement ensures supervisors are properly credentialed and trained in accordance with CACREP standards.

Submission. Students complete the Internship Site Contract Agreement in Exxat. The form is available to
students in Exxat in CNSL 6185 Internship in Counseling, under Learning Activities, under Forms. A copy of the
form is found in Appendix K. Please check with Dr. McGuire-Kuletz for due dates.

Structure of Practicum and Internship: Coursework, Orientation, Caseload, Supervision

The Online Rehabilitation Counseling Program requires completion of a 100-hour supervised practicum and a
600-hour supervised internship. The intent of the practicum and internship is to provide the student with
continued supervised training at a site(s) environment that aligns with the students’ counseling program area.

Coursework
During their practicum semester, Rehabilitation Counseling students register for
e (CNSL 6269 Practicum
During their two semesters of internship, Rehabilitation Counseling students register for



e CNSL 6185 Internship in Counseling (first semester) and
e CNSL 6186 Advanced Internship in Counseling (second semester.)

Supervision in Practicum and Internships

Weekly interaction with a field site supervisor averages one hour per week of individual and/or triadic
supervision throughout the practicum and internship experience. Site supervisors provide an evaluation of the
student’s counseling performance throughout the internship. The complete a formal evaluation of the student
counselor at the midpoint and end of each semester.

An average of 1.5 hours per week of group supervision provided on a regular schedule throughout the
practicum and internship courses and performed by a counseling faculty member to student counselors
registered in internship courses.

During the practicum and internship courses, the field site supervisor has supervisory and administrative
responsibility for field site activities. The GW University faculty instructor for internship may visit the field site
if it is necessary. The student counselor and/or field site supervisor can request a visit at any time during the
academic year.

Orientation
Each filed site provides an orientation to its interns.

Practicum and Internship Start Dates

Practicum and Internship start dates should not be earlier than one week prior to the first day of the semester
(according to the GW Academic Calendar.) in which the intern enrolls in CNSL 6269 Practicum in Counseling
and CNSL 6185/6186 Internship 1 and 2 in Counseling. Prior to the first day of class, students are permitted to
accrue indirect hours only.

End Dates

Practicum and Internship end dates should align with the last day of classes according to the GW Academic
Calendar. Practicum and Internship placements should not conclude before the last day of classes. Practicum
students must accrue 100 supervised hours and interns must accrue the 600 supervised hours required by the
Rehabilitation Counseling Program before the end of their second semester of internship, but they are required
to remain at their internship and carry out all their responsibilities until the last day of classes.

Caseload

Within practicum, student counselors complete 100 hours of supervised experience, with 40 hours including
direct service over one semester. Over two semesters, interns complete at least 240 hours of direct service.
This must include including experience facilitating group(s). Indirect service hours include 60 hours for
practicum and 360 hours for internship requirements. Indirect hours include a variety of professional activities
such as record-keeping, use of assessment instruments, consulting and referral and in-service and staff
meetings.

Extending Practicum or Internship Due to Skill Issues or Hours Shortage

In some cases, a student may need to extend work beyond the one semester of practicum or two semesters at
their internship site because the total 100 or 600-hour requirement has not been met during the time frame
of the course, or if student’s counseling skills do not meet the minimum requirements.

e |f the student counselor has not accrued the required 100 hours, and the needed hours can be
completed within four weeks after the last day of classes, the student is required to continue in
supervision until the hours are completed.
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If the intern has not accrued the required 600 hours, and the needed hours can be completed within
four weeks after the last day of classes, the student is required to continue in supervision until the
hours are completed.

The student’s degree will be conferred the subsequent semester if all classes and program expectations
are completed.

A student may participate in the May commencement if they need no more than nine credits, and
those credits can be earned the summer semester immediately following that academic year.

Students who need more time to demonstrate mastery of counseling skills, including accruing direct and
indirect service hours but will need more than four weeks will be required to register for continuous
enrollment to receive weekly supervision from their course instructor, and weekly supervision by their field
site supervisor.

The student’s instructor, in collaboration with the site supervisor, will determine the necessity of
staying an additional semester.
All guestions regarding hours and skills should be directed to the internship instructor.

Evaluating and assessing students' suitability and competence for professional practice during the
Rehabilitation Counseling Practicum and Internship

If a student is not demonstrating an acceptable level of counseling skills according to the evaluations
at the midpoint and end of the semester and assignments and presentations in internship classes, the
internship instructor will notify the intern that their skills are not progressing so that advancement to
a second internship semester or that satisfactory completion of a second internship semester is not
possible.

Students who fail to successfully complete both semesters of the internship experience (with a grade
of B- or better and satisfactory clinical evaluations) will be terminated from the program and conferred
an individualized master’s degree which does not lead to licensure eligibility or practice as a
professional counselor.



SCHOOL COUNSELING PROGRAM

Information in this section pertains only to students in the School Counseling Program.

This section of the handbook does not pertain to students in the

Clinical Mental Health Counseling Program

On Campus Rehabilitation Counseling Program
Online Rehabilitation Counseling

Doctoral Internship in Counseling

Program Leadership
Dr. Mary DeRaedt serves as the program directors for the School Counseling Program.

Code of Ethics

The students in practicum and internship in School Counseling Program follow the 2014 American Counseling
Association Code of Ethics and the American School Counselor Association (ASCA) Ethical Standards for School

Counselors.

CACREP Specialty Standards for School Counseling?®

Through academic instruction and clinical education, the School Counseling Program guides students in
developing the knowledge and skills necessary to address a wide range of issues, as outlined in Section 5-H:
Entry-Level Specialized Practice Areas, School Counseling. During practicum and internship, school counseling
students apply skills to show mastery of:

v N e

W N

11.

12.

13.
14.
15.
16.
17.
18.
19.

models of school counseling programs

models of PK-12 comprehensive career development

models of school-based collaboration and consultation

development of school counseling program mission statements and objectives

design and evaluation of school counseling curriculum, lesson plan development, diverse classroom
management strategies, and differentiated instructional strategies

school counselor roles as leaders, advocates, and systems change agents in PK-12 schools

qualities and styles of effective leadership in schools

advocacy for comprehensive school counseling programs and associated school counselor roles
school counselor roles and responsibilities in relation to the school crisis and management plans
school counselor consultation with families, PK-12 and postsecondary school personnel, community
agencies, and other referral sources

skills to critically examine the connections of social, cultural, familial, emotional, and behavioral factors
to academic achievement

skills to screen PK-12 students for characteristics, risk factors, and warning signs of mental health and
behavioral disorders

strategies for implementing and coordinating school-based interventions

techniques of social-emotional and trauma-informed counseling in school settings

evidence-based and culturally sustaining interventions to promote academic development
approaches to increase promotion and graduation rates

interventions to promote postsecondary and career readiness

strategies to facilitate school and postsecondary transitions

strategies to promote equity in student achievement and access to postsecondary education
opportunities

29 CACREP Standards 2025 Section 5-C
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Preparing for Practicum

Prerequisite Course Work for Practicum

The sequence of courses is contained in the Student Handbook. By following this sequence, students can
anticipate completing the courses required to start practicum courses. Students who take courses in a different
order may face delays in starting their practicum.

Prior to starting practicum, students in School Counseling must have completed the following courses:

e CNSL 6151 Professional and Ethical Orientation to Counseling
e CNSL 6466 Foundations of School Counseling

e HDEV 6108 Lifespan Human Development

e CNSL 6163 Social and Cultural Dimensions of Counseling

e CNSL 6154 Theories and Techniques of Counseling

e CNSL 6153 Counseling Interview Skills

Practicum Portfolio
Students compile a portfolio prior to starting practicum. See the School Counseling Calendar at the end of this
document for due dates.

The portfolio for School Counseling students contains:

e Acurrent resume or curricula vita

o Documentation of Personal Counseling. Document at least 10 sessions (a minimum of 10 clinical hours)
of personal counseling (individual, couple, family, or group) with a licensed or license-eligible mental
health professional (e.g., licensed professional counselor, licensed social worker, psychologist, or
psychiatrist). Clinical contact for the purposes of psychological, disability, or third-party assessment will
not be accepted. Documentation does not require you to reveal any personal material but does require
both you and your professional mental health provider to sign a statement indicating that you
completed at least 10 hours of personal counseling. The 10 sessions should be completed by the
portfolio due dates indicated. We will also accept documentation of appropriate personal counseling
completed as an adult prior to admission to the program if it has been within the previous 24 months.
Documentation should be included in your portfolio uploaded to EXXAT. A simple one-sentence letter
or email stating that you attended 10 sessions and signed by your therapist is sufficient. This statement
must include the date, dates of service, number of hours/sessions completed, therapist full name and
credential, therapist signature, therapist state of licensure, and license number.

Securing a Practicum and Internship School Site

School Counseling students attend an in-class orientation prior to site placement. School counseling students
will work with the Clinical coordinator, the office of accreditation and partnerships and the office of research
and partnership for their clinical placements within the schools. The event is scheduled to correspond with the
CNSL 6154 course by week 7 of the semester.

Students in the School Counseling complete their practicum and internships at an approved school in the
District of Columbia, Maryland, or Virginia as identified by the GW GSEHD Office of Accreditation and Placement
and Research and Placement, in conjunction with the clinical coordinator. In addition to completing hours in
schools, students participate in group supervision for this experience held in AGEC one night per week. Students
should enroll in CNSL 6269 Practicum in Counseling.



Internship

Prerequisite Coursework for Internship
In addition to courses required before practicum, students must earn a grade of B- or higher in these courses
before registering for CNSL 6185 Internship in Counseling:

e CNSL 6269 Practicum in Counseling

e CNSL 6157 Individual Assessment

e CNSL 6173 Diagnosis and Treatment Planning

e CNSL 6144 Trauma and Crisis Counseling in Schools Intervention

e CNSL 6268 Foundations of School Counseling

e CNSL 6114 Introduction to Research and Evaluation in Counselor Education

CCSC Internship Orientation

School Counseling: Students are required to attend a 1-day CCSC Alexandria orientation conducted by the
director of the CCSC Alexandria. In addition to the 1-day orientation, students are required to review and
understand the CCSC paperwork, review the policies and procedures, and review recordings of specific
procedures and tasks pertinent to their engagement in the CCSC Alexandria.

Orientation occurs at the end of the Spring semester while students are enrolled in CNSL 6269. Students begin
their engagement in the CCSC during the Summer semester. The students are notified of orientation through
an email from the director of the CCSC Alexandria.

Internship Site Contract Agreement

All students completing practicum and internship are required to have a fully executed Internship Site Contract
Agreement form on file at the beginning of each clinical course . The Internship Site Contract Agreement
outlines the role and responsibilities of the intern and supervisor and it establishes agreement regarding the
clinical, supervision, and evaluation requirements of the internship. The Internship Site Contract Agreement
ensures supervisors are properly credentialed and trained in accordance with CACREP standards.

Submission. Students complete the Internship Site Contract Agreement in Exxat. The form is available to
students in Exxat in CNSL 6185 Internship in Counseling, under Learning Activities, under Forms. A copy of the
form is found in Appendix K To find the due date, check Important School Counseling Dates.

Structure of internship: coursework, orientation, caseload, supervision

The School Counseling Program requires completion of a 600-hour supervised internship, 500 hours in a school
and 100 hours in the CCSC.. The intent of the internship is to provide the student with continued supervised
training at a site outside the university environment that aligns with the students’ counseling program area.

Summer hours are associated with 6173 and 6174 but do not count toward internship.

Coursework

During their two semesters of internship, School Counseling students register for
e CNSL 6185 Internship in Counseling (first semester) and
e CNSL 6186 Advanced Internship in Counseling (second semester.)

Supervision

Weekly interaction with a field site supervisor averages one hour per week of individual and/or triadic
supervision throughout the internship. Site supervisors provide an evaluation of the student’s counseling
performance throughout the internship. The complete a formal evaluation of the intern at the midpoint and
end of each semester.



An average of 1.5 hours per week of group supervision provided on a regular schedule throughout the
internship and performed by a counseling faculty member to interns registered in internship courses.

During the internship, the field site supervisor has supervisory and administrative responsibility for field site
activities. The GW University faculty instructor for internship may visit the field site if it is necessary. The intern
and/or field site supervisor can request a visit at any time during the academic year.

Orientation
Each filed site provides an orientation to its interns.

Internship Start Dates

Internship start dates should not be earlier than one week prior to the first day of the semester (according to
the GW Academic Calendar.) in which the intern enrolls in CNSL 6185 Internship in Counseling. Prior to the first
day of class, students are permitted to accrue indirect hours only.

End Dates

Internship end dates should align with the last day of classes according to the GW Academic Calendar.
Internships should not be concluded before the last day of classes. Interns may accrue the 600 supervised
hours required by the School Counseling Program before the end of their second semester of internship, but
they are required to remain at their internship and carry out all their responsibilities until the last day of classes.

Caseload

Over two semesters, interns complete at least 240 hours of direct service. This must include including
experience facilitating group(s). Indirect service hours fill out the 600-hour requirement and give students
experience in a variety of professional activities such as record-keeping, use of assessment instruments,
consulting and referral and in-service and staff meetings.

Extending Internship Due to Skill Issues or Hours Shortage

In some cases, a student may need to extend work beyond two semesters at the internship site because the
total 600-hour internship requirement has not been met during two academic semesters or the student’s
counseling skills do not meet the minimum requirements.

e |f the intern has not accrued the required 600 hours, and the needed hours can be completed within
four weeks after the last day of classes, the student is required to continue in on-campus supervision
until the hours are completed.

e The student’s degree will be conferred the subsequent semester if all classes and program expectations
are completed.

e A student may participate in the May commencement if they need no more than nine credits, and
those credits can be earned the summer semester immediately following that academic year.

Gatekeeping during School Counseling Internship

e |f a student is not demonstrating an acceptable level of counseling skills according to the evaluations
at the midpoint and end of the semester and assignments and presentations in internship classes, the
internship instructor will notify the intern that their skills are not progressing so that advancement to
a second internship semester or that satisfactory completion of a second internship semester is not
possible.

e Students who fail to successfully complete both semesters of the internship experience (with a grade
of B- or better and satisfactory clinical evaluations) will be terminated from the program and conferred
an individualized master’s degree which does not lead to licensure eligibility or practice as a
professional counselor.
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THE DOCTORAL INTERNSHIP

The Doctoral Internship Courses
Doctoral students complete internship experiences during these courses:

e Counseling: CNSL 8256 Internship in Advanced Multicultural Counseling, taken in the Spring semesters
of the first year of doctoral studies for a total of 3 credits

e Teaching: CNSL 8257 Doctoral Internship in Teaching, taken in the summer semester of the first year
of doctoral studies

e Supervision: CNSL 8259 Doctoral Internship in Supervision | and CNSL 8260 Doctoral Internship in
Supervision Il, taken in the Fall and Summer semesters of the second year of doctoral studies

e Research and scholarship: CNSL 8961 Doctoral Internship in Research, Taken in the fall semester of the
second year of doctoral studies.

Supervision throughout the Doctoral /Internship

Students receive an average of one hour per week of individual and/or triadic supervision, performed by a
supervisor with a doctorate in counselor education or an individual with a graduate degree and specialized
expertise to advance the student’s knowledge and skills.

While enrolled in doctoral internship courses, doctoral students receive average of 1.5 hours per week of group
supervision provided on a regular schedule throughout the internship and performed by a counseling faculty
member.

Tracking Hours

Students complete 100 hrs of counseling-related activities (40 direct hours) in Doctoral Pracicum. Students
must complete 600 clock hours of supervised counseling internship in roles and settings relevant to counselor
education in the areas of Research, Teaching, and Supervision. All counseling students are responsible for
keeping a record of the hours they are involved in their internship using the Exxat accounts sponsored by the
department of Counseling and Human Development.

Gatekeeping

In these doctoral level internship courses, doctoral students must receive a letter grade of B- or higher to
complete the program. If they do not receive a final grade of B- or higher, they will be placed on a professional
development plan overseen by their advisor (in collaboration with the Professional Development Committee),
which may result in failing the course and/or removal of the program of study. Internship Grades

A doctoral student may be required to repeat all or part of any internship experience at the discretion of faculty
for deficits in skill or professional conduct regardless of their academic standing in the course(s) or program or
accrual of requisite hours.

Internship in Advanced Multicultural Counseling (CNSL 8256)

CACREP Standards for the Doctoral Internship in Counseling

Through academic instruction and clinical education, the Ph.D. in Counselor Education and Supervision guides
students in developing the knowledge and skills necessary to address a wide range of issues related to
counseling, as outlined in Section 6: Doctoral Standards Counselor Education and Supervision, B. The Doctoral
Program, 1. Counseling. During internship, doctoral students apply skills to show mastery of these counseling
skills:

a) scholarly examination of the evidence base for counseling processes and theories
b) integration of theories relevant to counseling



c) conceptualization of clients from multiple theoretical perspectives

d) scholarly examination of culturally sustaining counseling practice across multiple settings, contexts, and
across service delivery modalities

e) methods for evaluating counseling effectiveness

f) legal and ethical issues and responsibilities in counseling across multiple settings and across service
delivery modalities

Placement for the Doctoral Internship in Counseling

Doctoral students enroll in CNSL 8256 Advanced Internship in Multicultural Counseling for the Spring semester
of the first year of (taken for a total of 3 credits) The internship in counseling takes place in the Community
Counseling Services Center, Foggy Bottom. Doctoral students should review the section in this handbook on
The Community Counseling Services Center at Foggy Bottom.

Students admitted to the Ph.D. Program will be contacted by email by the Director of the Community
Counseling Services Center, Foggy Bottom early in the Fall semester of their first year in the doctoral
program. The Director will review with them the preparation for their internship in counseling, which
begins in during the Fall semester and must be completed one week prior to the on-site orientation. Note
that the on-site orientation is mandatory. See Important Dates for the Community Counseling Services
Center at Foggy Bottom at the end of this handbook, for dates.

Students admitted to the Ph.D. Program as leveling students must contact the Director of the Community
Counseling Services Center, Foggy Bottom by September 15 to confirm their placement in the doctoral cohort
the following Spring Semester. Leveling students who have completed a master’s practicum in counseling in
the CCSC-FB will be required to complete the pre-orientation modules and the on-site orientation with their
doctoral cohort.

Internship in Teaching (CNSL 8257)

Taken in the summer semester of the first year, the purpose of the internship in teaching is to begin developing
skills in teaching in counselor education through coursework, reading, and direct supervision with faculty
mentors. Students will read and directly experience several issues in counselor education including, but not
limited to, assessment of student work instructional pedagogy, assessment of student learning, instructional
technology, teaching philosophy, classroom management, and developing lectures and other classroom
activities.

Students are required to complete a minimum of 300 hours of supervision-related activities and to log all
internship related hours in Exxat to be approved by the placement supervisor.

At least one section of the teaching experience must be Counseling Interview Skills (CNSL 6153), during Fall and
Spring semesters.

Doctoral students may not TA for classes that overlap with their time commitment as supervisor interns in the
Community Counseling Services Center.

Students will not receive a grade in the course until all requirements are fulfilled. Typically, this is done within
one to two years of registering for the course. Until then, students receive a grade of IPG (in progress) on their
transcript.

Students will receive weekly individual or triadic supervision as part of their internship in teaching, which will
be provided by the instructor of record or other identified faculty where appropriate.



Evaluation of the student’s performance throughout the internship, including documentation of a formal
evaluation at mid-semester and end of semester by the placement supervisor.

As a result of completing CNSL 8257 Internship in Teaching, students will be able to:

Apply, evaluate, and develop new ideas on teaching and learning. (6.B.3.b)

2. Evaluate their own experiences of learning and teaching. (6.B.3.c)

3. Make connections between their experiences as students and their future roles as counselor educators.
(6.8.3.b, 6.B.3.c, 6.B.3.)

Because this course will assist students in general teaching, each student will create course material and apply
their understanding and learning from other classes and integrate that information with the content from this
course to create syllabi, teaching activities, assessments, and learning objectives. (6.B.3.b, 6.B.3.c, 6.B.3.f,
6.B.3.h)

As counselors, counseling students, supervisors, and counselor educators, exploration of self is vital. In
alignment with Fink (2003), students will learn about self, others, and ways in which adults learn. (6.B.3.b,
6.8.3.c)

Internship in Research (CNSL 8961)
Prerequisite: EDUC 8120 Group Comparison Designs and Analyses

Taken in the fall semester of the second year, the purpose of the internship in research is to begin developing
advanced skills in research through coursework, reading, and direct supervision with a faculty mentor. Students
will learn how to work with data, how to read and critique research, and how to conduct research, which results
in a manuscript or conference proposal accepted for publication/presentation. While students do not have a
set number of hours for this internship requirement, students are required to keep a log of activities and hours.

Students will not receive a grade in the course until all requirements are fulfilled. Typically, this is done within
one to two years of registering for the course. Until then, students receive a grade of IPG (in progress) on their
transcript. Students will receive weekly individual or triadic supervision as part of their internship in research,
which will be provided by the individual overseeing their research project.

As a result of completing CNSL 8961 Internship in Research, students will be able to demonstrate and apply
culturally relevant, sustaining, and anti-oppressive approaches to professional writing, professional conference
proposal preparation, and research designs appropriate for quantitative, qualitative, mixed methods, and
action research questions and hypotheses.

e Demonstrate the ability to create research designs appropriate to quantitative and qualitative research
guestions (6.B.4.a., 6.B.4.b., 6.B.4.a., 6.B.4.e).

e Demonstrate professional writing skills necessary for counseling journal and professional newsletter
publication. (6.B.4.g, 6.B.4.h)

e Demonstrate the ability to develop and submit a program proposal for presentation at counseling state,
regional, or national conferences (6.B.4.i).

e Demonstrate the ability to write grant proposals appropriate for research, program enhancement, and/or
program development in counseling (6.B.4.f, 6.B.4.g, 6.B.4.j, 6.B.4.k).

e Demonstrate the ability to create and implement a program evaluation design (6.B.4.d, 6.B.4.a, 6.B.4.a.f,
6.8.4.1).

e Demonstrate the ability to conduct ethical and culturally relevant strategies for research (6.B.4.1)



Internship in Supervision (CNSL 8259/60)
Prerequisites: CNSL 8255 Supervision in Counseling; CNSL 8256 Doctoral Practicum in Counseling (6 credits)

CACREP Standards for the Doctoral Internship in Supervision, Section 6.B.2

Through academic instruction and clinical education, the Ph.D. in Counselor Education and Supervision guides
students in developing the knowledge and skills necessary to address a wide range of issues related to
supervision, as outlined in Section 6: Doctoral Standards Counselor Education and Supervision, B. The Doctoral
Program, 1. Supervision. During the Internship in Supervision, doctoral students apply skills to show mastery
of:

a) purposes of counseling supervision

b) theoretical frameworks and models of counseling supervision

c) roles and relationships related to counseling supervision

d) skills of counseling supervision across multiple settings and across service delivery modalities
e) opportunities for developing a personal style of counseling supervision grounded in theory and
research

f) assessment of supervisees’ developmental level and other relevant characteristics

g) modalities of counseling supervision, including individual, triadic, and group supervision

h) the use of technology in counseling supervision

i) administrative procedures and responsibilities related to counseling supervision

j) evaluation, remediation, and gatekeeping in counseling supervision

k) legal and ethical issues and responsibilities in counseling supervision

[) culturally sustaining strategies for conducting counseling supervision

Placement for the Doctoral Internship in Supervision
Taken in the second year of the program, the final component of the internship experience is a two-semester
internship designed to develop clinical supervision skills.

Students are required to complete a minimum of 300 hours of supervision-related activities and to log all
internship related hours in Exxat to be approved by the course instructor.

Students will be assigned to a CCSC block during which they will serve as clinic support staff to master’s students
and clients in the CCSC. They will not be able to take a course or assist in teaching a course during the time that
they are interning as supervisors in the CCSC-FB. Additionally, a CCSC staff clinician will also be on call during
each clinic block.

Supervisor Intern Responsibilities
During the internship in supervision, doctoral student will:

1. Complete an orientation for CCSC Supervisors while they are enrolled CNSL 8255 Supervision in
Counseling.

2. Provide weekly individual/triadic supervision to up to four (4) master’s level counseling students.

3. Respond to supervisees when they suspect that a client’s well-being may be at risk and engage with
the CCSC staff to respond appropriately to clients in crisis. Supervisor interns are present on site and
available to their supervisees while their supervisees are seeing clients.

4. Ensure that supervisees complete progress notes and other treatment documents in a satisfactory and
timely manner and provide positive and corrective feedback. Complete a thorough audit of their client
files at the end of the fall and spring semesters.

5. Provide an evaluation of each supervisee at the midpoint and end of each semester and review it with
the supervisee.



6. If necessary, collaborate with an instructor in implementing a supervisee’s professional development
plan.

7. Receive and review their supervisee’s feedback on supervision at the midpoint and end of each
semester.

8. Monitor their supervisees’ collection of counseling fees and intervene with the supervisee if clients fall
behind on paying fees.

9. Ensure that clients are transferred to other counseling interns or provided viable referrals when
counseling interns completes their second semester in the CCSC.

10. Review and approve clinical hours for all supervisees in Exxat.

11. Participate in brief weekly meetings with course instructor and CCSC staff.

12. Attend 2-hour weekly supervision of supervision course and a weekly CCSC staff meeting that includes
training on a variety of topics specific to supervision in mental health settings.

13. Participate in weekly individual or triadic supervision as part of their internship in supervision, provided
by either their internship in supervision instructor, CCSC director(s), and/or the master’s practicum
instructor.

Evaluation of the student’s performance throughout the internship, including documentation of a formal
evaluation at mid-semester and end of semester is completed by the placement supervisor/course instructor.

Outcomes of the Internship in Supervision

As a result of completing CNSL 8259 Internship in Supervision | and CNSL 8260 Internship in Supervision I,
students will be able to demonstrate and apply culturally relevant, sustaining, and anti-oppressive skills,
frameworks, and administrative procedures within clinical supervision to efficaciously and ethically support,
assess, and evaluate supervisees across developmental levels.

1. Knowledge
a. Articulates the purposes of clinical supervision. (6.B.2.a)
b. Describes theoretical frameworks and models of clinical supervision. (6.B.2.b)
c. Evaluates the roles and relationships related to clinical supervision. (6.B.2.c)
d. Describes and explains supervisees’ developmental level and other relevant characteristics.
(6.8.2.1)
e. Demonstrates modalities of clinical supervision and the use of technology in supervision.
(6.8.2.8)
f.  Analyzes and applies legal, ethical, and multicultural concepts associated with clinical (6.B.2.j)
g. Describes and explains the role of evaluation, remediation, and gatekeeping in clinical
supervision (6.B.2.i)
2. Skills/Practices
a. Demonstrates the application of theory and skills of clinical supervision. (6.B.2.b, 6.B.2.d)
b. Develops and demonstrates a personal style of supervision. (6.B.2.e)
c. Applies and evaluates administrative procedures and responsibilities related to clinical
supervision (6.B.2.h, 6.B.2.i)
d. Demonstrates culturally relevant strategies for conducting clinical supervision (6.B.2.k)

Students will explore themselves as individuals, students, and educators and explore who they want to be as
counselor educators. (6.B.3.a)

The goal of this course is to understand self as a multi-cultural and value laden being as well as recognizing
students as such. It is important to learn how others learn differently, engage differently, and experience
teaching differently based upon values, culture, experiences, and identities. (6.8.3.h)



Additionally, counselor educators are tasked with engaging students in emotionally charged, culturally
sensitive, and difficult conversations. Therefore, it is necessary to reflect upon one’s emotional intelligence, as
well as how one communicates personal and social competence in guiding difficult conversations, and
addressing student fears, offense, and pain. (6.B.3.f, 6.B.3.h)
















































3. You are responsible for following the ethical code of your program, completing orientation, fully participating in
class, attending individual supervision every week when the CCSC is open, following the directives of your
individual supervisor, completing self-evaluations, providing feedback to your supervisor and conducting
counseling as outlined in the CCSC Policy and Procedure Manual.

Collaboration between Instructors and Supervisors

Instructors and supervisors meet weekly either remotely or in person to monitor student learning. This meeting is led by
the instructor or the staff member supervising the CCSC. Supervisors take care to protect supervisees’ personal
information while assisting instructors in conducting group supervision.

Expectations of Counseling Interns at the Community Counseling Services Center

1. | will obtain an individual professional counseling liability insurance policy (51 million per occurrence, $3 million
aggregate) and present proof of liability insurance to CCSC staff before meeting with clients.

2. | will strive to complete supervised counseling practicum experiences that total a minimum of one hundred clock
hours and complete at least forty clock hours of direct service with actual clients that contributes to the
development of my counseling skills during the first semester in the CCSC.

3. I will complete the semesters in the CCSC required by my program. Master’s students will enroll in CNSL 6269
Practicum and Doctoral students will enroll in CNSL 8256 Advanced Internship in Multicultural Counseling.

4. | will follow the policies and procedures of the Community Counseling Services Center directives contained in the CCSC
Policy and Procedure Manual.

5. 1 will maintain accurate client files according to the ACA Code of Ethics and the policies of the CCSC, completing notes
within 24 hours of the conclusion of a counseling session.

6. |agree to see up to four clients each week. | will provide anti-racist, anti-oppressive counseling services to all clients.

7. Emergency Procedures: | agree to consult with a supervisor during the session if the safety and well-being of a client
could be at risk and consult with a supervisor on ensuring the well-being of the client. If a client contacts me in a crisis, |
will immediately contact my supervisor or the CCSC Director to plan with them how to ensure the client’s well-being.

8. | will video-record all counseling sessions and store them in the secure GW Box folder assigned to me.

9. | will attend individual/triadic supervision each week. | will attend group supervision through practicum
instruction each week during the semesters | am engaged in clinical education. | will accept the guidance of my
instructor.

10. | will accept the guidance of the supervisor assigned to me.

11. | consent to the video recording of my supervision sessions.

By signing this Counseling Intern Agreement, | agree to fulfill the commitments outlined above. | understand that
practicing counseling in an unethical manner, failing to protect client confidentiality, or departures from the expectations
of the Department or of counseling interns at the Community Counseling Services Center could result in my dismissal
from the Clinical Mental Health Counseling, Rehabilitation Counseling, or Doctoral Program of the Department of
Counseling and Human Development.

Student’s Name Printed Student’s Signature Date

CCSC Staff Member’s Name Printed CCSC Staff Member’s Signature Date













































VII. SUPERVISORY RELATIONSHIP

1The Cl participates actively in supervision sessions (e.g., contributes to the supervision agenda, sends clips for review to the supervisor, reads outside of supervision, and prepares
comments).
Student Midterm Rating*

Q00102030

1The Cl participates actively in supervision sessions (e.g., contributes to the supervision agenda, sends clips for review to the supervisor, reads outside of supervision, and prepares
comments).
Supervisor Midterm Rating*

Qo 0102030~

1.The Cl participates actively in supervision sessions (e.g., contributes to the supervision agenda, sends clips for review to the supervisor, reads outside of supervision, and prepares
comments).
Student Final Rating*

Qo 0102030~

1.The Cl participates actively in supervision sessions (e.g., contributes to the supervision agenda, sends clips for review to the supervisor, reads outside of supervision, and prepares
comments).
Supervisor Final Rating*

Q00102030

2.The Cl is open during supervision to self-examination about how the client r and session content affect the CI (countertransference, feelings).
Student Midterm Rating*

Qo 0102030~

2.The Cl is open during supervision to self-examination about how the client r and session content affect the CI (countertransference, feelings).
Supervisor Midterm Rating*

Qo 0O0102030n

2.The Cl is open during supervision to self-examination about how the client r and session content affect the CI (countertransference, feelings).
Student Final Rating*

Q00102030

2.The Clis open during supervision to self-examination about how the client r and session content affect the CI (countertransference, feelings).
Supervisor Final Rating*

O 0O0O1 02030~

3.The Cl shows openness to the supervisor’s feedback and suggestions for client sessions and documentation.
Student Midterm Rating*

Qo 0: 02030~

3.The Cl shows openness to the supervisor’s feedback and suggestions for client sessions and documentation.
Supervisor Midterm Rating*

O 01 02030n

3.The Cl shows openness to the supervisor’s feedback and suggestions for client sessions and documentation.
Student Final Rating*

Qo 0102030

3.The Cl shows openness to the supervisor’s feedback and suggestions for client sessions and documentation.
Supervisor Final Rating*

Qo 0102030~

4.The Cl demonstrates follow-through on topics, interventions, or recommendations of the supervisor in subsequent counseling sessions.
Student Midterm Rating*

Qo001 02030Nn



4.The Cl demonstrates follow-through on topics, interventions, or recommendations of the supervisor in subsequent counseling sessions.
Supervisor Midterm Rating*

OOOIOZO3ON

4.The Cl demonstrates follow-through on topics, interventions, or recommendations of the supervisor in subsequent counseling sessions.
Student Final Rating*

Qo 0102030~

4The Cl demonstrates follow-through on topics, interventions, or recommendations of the supervisor in subsequent counseling sessions.
Supervisor Final Rating*

Qo 0O0102030n
Comments:
Student Midterm Comments

Comments:

Supervisor Midterm Comments

Comments:

Student Final Comments

Comments:
Supervisor Final Comments

VIil. ETHICAL DECISION-MAKING SKILLS

1The Cl demonstrates ethical decision-making and behaviors in counseling and case management (e.g., maintains confidentiality, avoids dual relationships, and practices only
within areas of competence).
Student Midterm Rating*

Qo 0: 02030~

1.The Cl demonstrates ethical decision-making and behaviors in counseling and case management (e.g., maintains confidentiality, avoids dual relationships, and practices only
within areas of competence).
Supervisor Midterm Rating*

Qo 0102030

1The Cl demonstrates ethical decision-making and behaviors in counseling and case management (e.g., maintains confidentiality, avoids dual relationships, and practices only
within areas of competence).
Student Final Rating*

Qo 0102030

1The Cl demonstrates ethical decision-making and behaviors in counseling and case management (e.g., maintains confidentiality, avoids dual relationships, and practices only
within areas of competence).
Supervisor Final Rating*

00010203ON

2.The Cl discusses with the supervisor when issues of an ethical nature are present in the counseling or supervision relationships.
Student Midterm Rating*

OOOIOZO3ON

2.The Cl discusses with the supervisor when issues of an ethical nature are present in the counseling or supervision relationships.
Supervisor Midterm Rating*

Q00102030



2.The Cl discusses with the supervisor when issues of an ethical nature are present in the counseling or supervision relationships.
Student Final Rating*

00010203ON

2.The Cl discusses with the supervisor when issues of an ethical nature are present in the counseling or supervision relationships.
Supervisor Final Rating*

Qo001 02030
Comments:

Student Midterm Comments

Comments:

Supervisor Midterm Comments

Comments:
Student Final Comments

Comments:
Supervisor Final Comments

IX. MULTICULTURAL IDENTITIES

1The Cl demonstrates awareness of the client’s cultural diversity and multicultural identities.
Student Midterm Rating*

O O0O1 02030~

1.The Cl demonstrates awareness of the client’s cultural diversity and multicultural identities.
Supervisor Midterm Rating*

00010203ON

1.The Cl demonstrates awareness of the client’s cultural diversity and multicultural identities.
Student Final Rating*

Q00102030

1The Cl demonstrates awareness of the client’s cultural diversity and multicultural identities.
Supervisor Final Rating*

Q00102030

2.The Cl responds appropriately to clients’ multicultural identities and explores theirimportance to the client and in shaping clients’ worldviews.
Student Midterm Rating*

Qo 0102030

2The Cl responds appropriately to clients’ multicultural identities and explores theirimportance to the client and in shaping clients’ worldviews.
Supervisor Midterm Rating*

Qo 0102030~

2.The Cl responds appropriately to clients’ multicultural identities and explores theirimportance to the client and in shaping clients’ worldviews.
Student Final Rating*

Q00102030

2.The Cl responds appropriately to clients’ multicultural identities and explores theirimportance to the client and in shaping clients’ worldviews.
Supervisor Final Rating*

OOOIOZO3ON







































































































































DEPARTMENT of COUNSELING and HUMAN DEVELOPMENT
Graduate School of Education and Human Development

Adherence to CACREP Standards: The counseling programs of the Department of Counseling and Human Development

(CHD) are accredited by the Council for Accreditation of Counseling and Related Educational Programs (CACREP). CHD
must demonstrate that field site supervisors working with our students meet the following CACREP standards.

Minimum of a Master’s Degree Do you have a master’s degree, in counseling or a related profession? [Yes [INo

Please identify your degree (MA, MS, MSW, Ph.D., Ed.D.) ‘

Degree is in counseling or a related profession

In what field is your degree? (For example, counseling or social work.) |

Active certifications and/or licenses: Do you hold active certifications and/or licenses in the geographic location of your
agency, school or institution in counseling or a related profession?

License or Certification

Issued by

License/ certification number Expiration Date

Post-master’s professional experience: Have you accrued a minimum of two years post-master’s professional experience
relevant to the CACREP specialized practice area in which the student is enrolled?

| have two years or more experience in:

ClClinical Mental Health Counseling, (including Psychologist or Clinical Social Worker)

[JRehabilitation Counseling
[ISchool Counseling

Training in Supervision and use of Technology in Supervision: Have you completed relevant training for in-person and/or
distance counseling supervision? Have you completed relevant training in the technology utilized for supervision? (Note:
one course or training should cover the technology utilized for supervision.)

Date of Course/Training

Provider or Instructor

Name of the Course or Training

Credits or CEU’s awarded

Knowledge of the counselor education program: Have you acquired knowledge of the program’s expectations,
requirements, and evaluation procedures for students by reviewing the Department of Counseling and Human
Development’s Clinical Supervision Guidelines for Field Site Supervisors? [1Yes [INo

| attest that the information provided here is true and accurate.

Supervisor’s Signature

Please append to this agreement:

1. Certificates for CEU’s in supervision or copy of transcript for coursework in supervision

2. Supervisor’s current resume or CV.
Please send all of this to the counseling intern, who will upload it in Exxat.

Date




Appendix L. Site Evaluation















Important Dates for the Community Counseling Services Center at Foggy Bottom

Portfolios Due Date for students starting Practicum at the CCSC-Foggy Bottom

If you will be registering for CNSL 6269 Practicum in.... Then your portfolio is due on:
Fall 2027 May 1, 2027
Spring 2028 October 1, 2027
Summer 2028 February 1, 2028

Where to find calendars for the CCSC-FB

Which Program are you in? What Course will you be During which Find a Detailed Calendar Here
taking? Semester?
Clinical Mental Health Counseling CNSL 6269 Practicum Summer 2026 Wed-Summer and Fall 2026
CES Leveling
Clinical Mental Health Counseling CNSL 6269 Practicum Fall 2026 Find the calendar that matches
On-Campus Rehabilitation Counseling the day your Practicum Class
CES Leveling meets
Calendars for Fall Starts
Counselor Education and Supervision CNSL 8256 Advanced Spring 2027 Doc Students — Spring 2027
(Ph.D.) Internship in Multicultural
Counseling

e Ifyou will be in the CCSC-FB for the Summer 2026, Fall 2026 and/or Spring 2027 semesters, you should have received
an invitation to collaborate in Box Folder called (Resource) 2026-2027 Counseling Interns' Folder. You will need
access to that folder to get to the calendars in the table above.

e  You can always email Dr. McCullough at lindamc@gwu.edu and let her know which calendar you’d like to see.

e  Faculty can access all CCSC-FB Calendars here.

Summer 2026: Getting Ready to Start Practicum in Fall 2026

For all students enrolling in CNSL 6269 Practicum for Fall 2026

Monday, July 20, 2026

Sign-Up Sheet for Tech Check is posted. Sign up and prepare for your Tech Check. You
can start the Pre-Orientation Modules in Blackboard.

Monday, July 27, 2026

Last day to sign up for a tech check with a CCSC staff member.

Monday, August 3, 2026

onday Block - Fall 2026 and Spring 2027

Monday, August 17,

Complete a tech check with a CCSC staff member on or before 5:00 PM on this date. Begin
work on pre-orientation modules in Blackboard.

5:00 PM: Deadline for completing all pre-orientation modules in Blackboard. 100%
required on all quizzes to be admitted to Orientation. Deadline for uploading professional

2026 e
liability insurance.
Get Started with the On-Site Orientation, 9:00 AM to 5:30 PM at 2134 G Street, NW.
Monday, August 24, . . .
2026 MANDATORY. (We will suspend the orientation program from 2:40 to 4:30 so you can

attend class with Dr. Hergenrather.)



https://gwu.box.com/s/kalxxjouvl8wctx48glx46okbmk3rmrc
https://gwu.box.com/s/v964ry8ue6dkpu2w5ivmoh6cga2o2fxh
https://gwu.box.com/s/m87vuz43lnfp5pb5xye8ie30ywwj14o5
mailto:lindamc@gwu.edu
https://gwu.box.com/s/oejewe9xhneys94hlbhdfzdr42tacies

Tuesday Block - Fall 2026 and Spring 2027

5:00 PM: Deadline for completing all pre-orientation modules in Blackboard. 100%
required on all quizzes to be admitted to Orientation. Deadline for uploading professional
liability insurance.

Get Started with the On-Site Orientation, 9:00 AM to 5:30 PM at 2134 G Street, NW.
MANDATORY. (We will suspend the orientation program from 2:40 to 4:30 so you can
attend class with Dr. Froehlich.)

d Spring 2027

5:00 PM: Deadline for completing all pre-orientation modules in Blackboard. 100%
required on all quizzes to be admitted to Orientation. Deadline for uploading professional
liability insurance.

Get Started with the On-Site Orientation, 9:00 AM to 5:30 PM at 2134 G Street, NW.
MANDATORY. (We will suspend the orientation program from 2:40 to 4:30 so you can
attend class with Dr. Das.)

Tuesday, August 18,
2026

Tuesday, August 25,
2026

Thursday Block - Fall 2026 a

Thursday, August 20,
2026

Thursday, August 27,
2026

Fall 2026: First Year Doctoral Students: Get to Start Practicum in Spring 2027

Wednesday - Doctoral Students - Spring 2027

Optional Pre-Practicum Meeting - online; 3:00 PM. Information will also be available in a
Thursday, October 8, . . . .
2026 Box folder. You are responsible for knowing the information shared, whether you attend
the meeting or read the documents.
Monday, November 23, | Sign-Up Sheet for Tech Check is posted. Sign up and prepare for your Tech Check. You
2026 can start the Pre-Orientation Modules in Blackboard.
Monday, November 30, | Last day to sign up for a tech check with a CCSC staff member. Tech Checks run between
2026 December November 30 and December 4, 2026.
Friday, December 4, Complete a tech check with a CCSC staff member on or before 5:00 PM on this date. Begin
2026 work on pre-orientation modules in Blackboard.
Monday, January 4, 5:00 PM: Deadline for completing all pre-orientation modules in Blackboard. 100%
2027 required on all quizzes. Deadline for uploading professional liability insurance.
Get Started with the On-Site Orientation, 9:00 AM to 5:30 PM at 2134 G Street, NW.
Friday, January 8, 2027 | MANDATORY. Please note: Orientation occurs before classes resume for the Spring
Semester.

Leveling Students
Please contact Dr. McCullough (lindamc@gwu.edu) on the first day of classes two semesters before the
semester in which you will register for CNSL 6269 Practicum

You will take CNSL 6269 Practicum in... Contact Dr. McCullough by

Fall 2027 January 11, 2027 (First day of Spring 2027)
Spring 2028 May 17, 2027 (First day of Summer 2027)
Summer 2028 August 19, 2027 (First day of Fall 2027)

When you are ready to start the doctoral internship in counseling for Spring 2027, please contact Dr.
McCullough by Monday, August 24, 2026.

Summer 2027 through Summer 2028

During the Summer 2027 Semester, the CCSC-FB will be closed. The calendars for Fall 2027, Spring 2028, and
Summer 2028 should be available in February 2027.


mailto:lindamc@gwu.edu

Important Internship Dates for Clinical Mental Health and On-Campus Rehabilitation

Counseling Programs

Event Fall 2026 Internship | Fall 2027 Internship | Fall 2028 Internship Rule
Start Start Start

Pre-Internship Meeting at 4:30 PM 11/6/2026 11/5/2027 First Friday in November

Last Day to submit a request for a new 2/26/2026 12/4/2026 12/3/2027 First Friday in December

MOU (12:00 Noon)

Internship Application Due (12:00 1/30/2026 1/29/2027 1/28/2028 Last Friday in January

Noon). Reviewed by Advisor by this

date.

Field Site Supervisor Agreement Due 8/1/2026 8/1/2027 8/1/2028 August 1, before Fall

(12:00 Noon) NOTE: Advisors may set Start

an earlier due date at their discretion,

e.g., May 31.

Certificate for Professional Liability 8/15/2026 8/15/2027 8/15/2027 August 15, before Fall

Insurance uploaded in Exxat (12:00 Start

Noon)

Start Internship. First day to begin 8/24/2026 8/19/2027 8/24/2028 First Day of Classes, Fall

direct service hours. Semester GW Academic
Calendar

Mid Term Practicum and Internship 10/12/2026 10/7/2027 10/12/2028 7 Weeks after the first

Evaluation and Supervisor Feedback day of classes, Fall

Form, Fall Semester, submitted by Semester

intern and supervisor

Final Practicum and Internship 11/30/2026 11/25/2027 11/30/2028 14 Weeks after the first

Evaluation and Supervisor Feedback day of classes, Fall

Form, Fall Semester, submitted by Semester

intern and supervisor

First Day of Classes, Spring Semester 1/11/2027 1/18/2028 1/16/2029 First Day of Classes,
Spring Semester GW
Academic Calendar

Mid Term Practicum and Internship 3/1/2027 3/7/2028 3/6/2029 7 Weeks after the first

Evaluation and Supervisor Feedback day of classes, Spring

Form, Spring Semester, submitted by Semester

intern and supervisor

Final Practicum and Internship 4/19/2027 4/25/2028 4/24/2029 14 Weeks after the first

Evaluation and Supervisor Feedback day of classes, Spring

Form, Fall Semester, submitted by Semester

intern and supervisor

Site Evaluation due in Exxat (12:00 4/26/2027 5/1/2028 4/30/2029 Last Day of Classes,

noon)

Spring Semester, GW
Academic Calendar




School Counseling Calendar, 2026-2027

Summer 2026
First Day of Summer |

CCSC Orientation (Cohort 31)

First Week seeing clients in the CCSC (Cohort31)
Commencement Weekend
Memorial Day (no classes; CCSC closed)

Juneteenth (no classes; CCSC closed)

Session Il Begins (7 Week Session, Cohort 31 & 32)

Independence Day (no classes; CCSC closed)

CCSCclosed

Fall 2026
Classes begin
First Week back in the CCSC (Cohort31)

Labor Day (no classes, CCSC closed)

CCSC Mid-Term Evaluation- student complete (C31)

Monday, April 27, 2026
Friday, May 1, 2026 Monday,
5/11-Friday, 5/15 May 15 -
17,2026

Monday, May 25, 2026
Friday,June 19, 2026

Monday, June 22, 2026
Friday,July 3, 2026

Monday, August 10—-21, 2026

Monday, August 24, 2025
Monday, 8/24— Friday 8/29
Monday,September 7, 2026

Friday, October 9, 2026

CCSC Mid-Term Evaluation - supervisor complete (C31) Friday, October 16, 2026

Fall Break (no classes, CCSC closed) Monday, 10/12 — Tuesday 10/13
Thanksgiving Break (no classes; CCSC closed) Monday, 11/23 —Sunday, 11/28
CCSC Final Evaluation -student complete (C31) Week of November 16, 2026

CCSC Final Evaluation -supervisor complete (C31)

Last Day of Classes/Last Day at Internship Site
Last Week in CCSC
Spring 2027

First Day of Classes

Martin Luther King Day (no classes, CCSC closed)

Week of November 30, 2026
Monday, December 11, 2026

Monday, 12/7 — Friday, 12/11

Tuesday, January 11, 2027

Monday, January 18, 2027



President’s Day (no classes, CCSC closed)

CPCE Due Date

CCSC Mid-Term Evaluation -student complete (C31)
CCSC Mid-Term Evaluation -supervisor complete (C31)
Spring Break (no classes, CCSC closed)

CCSC Final Evaluations - student complete (C31)

CCSC Final Evaluations- supervisor complete (C31)
Last Day of Classes

Last Week to see CCSC clients (Cohort 31)

CCSC Client transfer meetings (Cohort 30&31)

CCSC Orientation (Cohort 31) All Day

International Action Research Conference (Cohorts 31&32)
Commencement

First Week Providing Counseling (Cohort 32)

CCSC Final Evaluations - student complete (C31)
CCSC Final Evaluations- supervisor complete (C31)
Last Day of Classes

Last Week to see CCSC clients (Cohort31)

CCSC Client transfer meetings (Cohort 31&32)
CCSC Orientation (Cohort32) All Day

Last Week in the CCSC (Cohort31)

First Day of Classes, Summer 1

First Week in the CCSC (Cohort 32)

Commencement

Monday, February 15, 2027

Monday, February 22, 2027
Week of February 15, 2027
Week of February 22, 2027
Monday, 3/8 —Sunday, 3/13
Week of April 12, 2027
Week of April 19, 2027
Monday, April 23, 2027
Monday, 4/19 — Friday, 4/23
Monday, 4/27 — Friday, 5/8
Friday, April 23,2026
Saturday, April 24, 2027
Thurs 5/13 — Sunday, 5/16

Monday, 5/3 — Friday, 5/7

Week of April 16, 2027
Week of April 20, 2027
Monday, April 26, 2027
Monday, 4/27 — Friday, 5/1
Monday, 4/27 — Friday, 5/8
Friday, May 1, 2027
Monday, 4/26- Friday, 4/30
Monday, May 3, 2027
Monday, 5/10 — Friday, 5/14

Thurs 5/13 —Sunday, 5/16

Keep an eye out for an email giving a specific date for registration, view Registrar’s site for specific dates.


https://registrar.gwu.edu/fall-spring-schedule
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